


September 20, 1989

Multnomah County Charter Review Committee
c/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Mr. William C. Rapp
2438 SE Salmon
Portland, OR 97214

Dear Bill:

This is to confirm your selection for the position of Committee
Administrator for the Multnomah County Charter Review Committee.
You are officially hired as of September 18, 1989.

We are pleased that you have accepted our offer of employment and
are looking forward to a mutually beneficial working relationship.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee
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August 30, 1989

William C. Rapp
2438 S.E. Salmon
Portland, Oregon 97214

Ann Porter, Chair

Charter Review Committee

1021 S.W. Fourth Ave., Room 134
Portland, Oregon 97204

Dear Ms. Porter:

In response to your newspaper advertisement, I am enclosing
my resume to be considered as an application for the position
of administrator with your organization.

The position of administrator with the Multnomah County
Charter Review Committee interests me because I have a
strong desire to deal with public policy issues in local
government and have attempted to form a career background
conducive to that goal.

As you can see from my resume, I am an attorney and have held
several positions combining my legal training with adminis-
trative and political skills and my knowledge of local
government. For example, I was last employed by the City

of Eugene where I promoted the city's agenda during the
legislative session, working closely with city staff and
elected officials. In the 1987 legislative session, I worked
as an assistant to the late Senator Bill Frye where my
administrative duties included reviewing and analyzing
reports, writing summaries and correspondence, framing

policy issues, and supervising the work of others. I am
sensitive to political nuances and ramifications and confident
that my legal educatlon, administrative skills and local
government experience, together with the rest of my background,
would prove valuable as administrator of the Charter Review
Committee.

I hope to hear from you soon to discuss my working for
your organization.

Slncerely, _;;:>

Wllllam C Rapp

1571



William C. Rapp
2438 S.E. Salmon
Portland, Oregon 97214
(503) 233-4116

EMPLOYMENT

Legislative Assistant, 1989 Legislative Session
CITY OF EUGENE
Eugene, Oregon

Duties: Developed legislative strategies, prepared and delivered positions and testimony,
drafted proposed legislation, coordinated with the League of Oregon Cities, developed
relationships with legislators, legislative staff and other parties, represented Eugene to state
officials and agencies, provided departmental and administrative support.

Legislative Assistant, 1987 Legislative Session
SENATOR WILLIAM (BILL) FRYE
Salem, Oregon

Duties: Reviewed and analyzed legislation, monitored legislative committees and specific
legislation, drafted legislation, managed constituent correspondence and assistance, conducted
legal research.

Associate, January 1986 - December 1986 and July 1987 - December 1988
WAYNE C. RAPP & ASSOCIATES
Hillsboro, Oregon

Duties: Managed general practice case load including: legal research and writing,
client contact, trial preparation, negotiation, settlement and court appearances.

Law Clerk, November 1984 - November 1985
O'DONNELL, RAMIS, ELLIOTT & CREW
Portland, Oregon

Duties: Prepared a wide variety of documents in land use and municipal law including
memorandums, applications, findings, pleadings, motions and briefs. Developed land use
appeals handbook.

Law Clerk, July 1983 - April 1984
GREEN, GRISWOLD & NEUBERGER
Portland, Oregon

Office Assistant, Summer 1981
MULTNCMA COUNTYV ODISTRICT RTTORNEY'S Crridt

Portland, Oregon
Intern, 1979 Legislative Session

REPRESENTATIVE MAE YIH
Salem, Oregon

EDUCATION

NORTHWESTERN SCHOOL OF LAW OF LEWIS AND CLARK COLLEGE - Portland, Oregon
J.D. May 1984

WILLAMETTE UNIVERSITY - Salem, Oregon
B.S. Political Science, English 1979
Member of two national honor societies

REFERENCES AND WRITING SAMPLES AVAILABLE UPON REQUEST



Linda Lynch

Director, Intergovernmental Relations
City of Eugene

777 Pearl Street, Room 105A
Eugene, Oregon 97401

503/ 687-5177

Katy Gullette

1041 Park Avenue
Eugene, Oregon 97404
503/ 689-2988

503/ 683-6501

Adrianne Brockman
Attorney At Law

City Attorney's Office
1220 S.W. Fifth Avenue
Portland, Oregon 97204
503/ 248-4047

503/ 636-3985

REFERENCES



2438 S.E. Salmon
Portland, OR 97214

Ann Porter, Chair

Multnomah County Charter Review
Committee

1021 S.W. Fourth Ave., Room 134

Portland, Oregon 97204



NAME : ?QPP , . ‘ DATE: °\7/<o./% 1

TITLE: Committee Administrator

YES LIMITED

NO

Knowledges, Skills, and Abilities:

N Abilrty to work well with people from varying backgrounds.

. Ablllty to wrlte clearly and concrsely.

2
3. Ablllty to communicate orally w1th people from varying backgrounds.
4

Ability to understand issues and present them orally and in writing.

e Ability to remain neutral when recordinchonSLderlng input from
interested parties.

6. Ability to attend all committee meetings.

e ————. ot s a1 o

s Abllity to understand and function within county structure.

8. Knowledge of State and County laws pertalnlng to stucture and
authority of governing bodies.

9. Knowledge ot bountw protocol

10. Knowledge of research techniques.

11 Knowledge of procedures in meeting ‘with the ‘media.

12 Skill in operatlng computer/word processor.
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TITLE: Committee Administrator YES LIMITED

No
Knowledges, Skills, and Abilities:
1. Ability to work well Wlth people from varying backgrounds ‘ ;5—’
2. Aolllty to_w;lte clearly and concxselw~~m_w' 5”'
St_—hbllltw-io‘communlcate orally w1th people from vai}iﬁg”E;EﬁgEShﬁas. 5
4. Ability to understand issues and present them orally and in writing. 5
- Abillty to remain neaE;al*wnenﬁrecording/considerlng input from S
interested partles. )
6. Ability to attend all committee meetings. : &5
5?"“hb111ty“§E'GEEE§§E;Sd~and deEtion‘QIEhiB"ESQA£y"££ructure. | 5
8. Knowledge of State and County laws pertalnlng to stucture and o - . N
authority of governing bodies. e,
-5:‘~Knowledge of Coungyaofotocol ;5——
‘10. Knowledge—of"}esearch technloues. ey 55—»
11, Knowledge of-ofocedures in meetlng wlth the media. 3
létﬁékill in operatlng“oomputer/wo;dﬁbfocessor. b
;532%:: o
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NAME: LQL Rénin _ pate: 9—7-87

Cu
TITLE: Committee Administrator | YES LIMITED NO
Knowledges, Skills, and Abilities:
1. Ability to work well with people from varying backgrounds. >(
ét——;bllltf to wrlte clearly and conc15et;:~wa~m’w~uﬁkm XL
3. Ablllty towcommunlcate orally w1th people from véiyiﬁg"EéékQEbhhds ;K
4. Ability to understand issues and present them orally andrln writing. A
5. Ablllty to remalﬁ"héatfél"wﬁén recording/conSLderlng input from ){
interested partles.
6. Abillty to attend aii”oommlttee meetings. , o
;?—’Ablllty to unde;stand~and function‘uitnzn—eounty-struoture. | b4

8. Knowledge of State and County laws pertalning to stucture and
authority of governing bodies. A

9. Knowledge of County protocol

10. | Knowledge of research techniques. \
/

”ii“"kﬁaiiéage of procedures in meetlng w1th the media. B 5<

12 Sklll in operatlng computer/word processor : \<

ToTAL D>



August 6, 1989 Y

Nﬂj 09

Delma Farrell

Room 134, County Courthouse
1021 S.W. Fourth Avenue
Portland, Oregon 97204

Subject: Multnomah County Home Rule Charter Committee Staff

Dear Ms. Farrell:

Lana Butterfield suggested that I contact you about the principal
staff position on the Multnomah County Home Rule Charter Committee.
I have just finished a job as a committee administrator for the
state legislature and I am looking for a new position. I am an
attorney and I enjoy public policy analysis. I enclose my resume.

Sincerely yours,
(,O“»/'
M drael |
Michael Taylor
2891 N. Emerson

Portland, Oregon 97217
289-5073
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MICHAEL TAYLOR
2891 N. Emerson
Portland, Oregon 97217
(503) 289-5073

EDUCATIONAL & PROFESSIONAL

Member, Oregon State Bar since 1976

University of Oregon Law School, J.D., 1976

Stanford University, B.A., 1965

Teaching Credential, Adult Basic Subjects, State of California

WORK EXPERIENCE

Administrator, House Committee on Business and Consumer Affairs, Oregon
Legislature, Salem, Oregon. January to July 1989. Legal and policy analysis of
legislation in areas of banking, insurance, consumer protection, and professional
licensing. Responsible for day-to-day operation of committee.

Attorney, Federal Deposit Insurance Corporation Legal Division, Portland, Oregon.
May 1985 to January 1989. Represented the agency in areas of secured transactions,
promissory notes, real estate, claims against closed banks, confidentiality of bank
customer information, collection, and other areas of banking law.

Cook, Hotel Edelweiss, Taos Ski Valley, New Mexico.
December 1983 to April 1985.

Attorney, Legal Aid Service, Portland, Oregon. August 1976 to October 1983.
Lobbyist for low income clients during 1977, 1979, and 1981 state legislative sessions.
Researched, drafted, prepared testimony for, and lobbied many bills, especially in
areas of housing, consumer, welfare, and nursing homes. Represented clients
between legislative sessions, mostly in areas of landlord-tenant, consumer, and
juvenile law.

Teacher, Various schools for adults and teenagers in New Mexico, Massachusetts,
and California. 1966 to 1972. Taught students how to read, write, and do arithmetic.

PERSONAL
| like to cook, ski, garden, play the banjo, read poetry, and travel. | am a volunteer
board member of several organizations.

REFERENCES

Richard T. Aboussie, Senior Attorney
FDIC Legal Division

P.O. Box 7549

Long Beach, California 92658

(714) 975-3485

Laird Kirkpatrick, Professor of Law
University of Oregon Law School
Eugene, Oregon 97403

(503) 686-3854

Representative Dave McTeague
3385 S.E. Willamette Avenue
Milwaukie, Oregon 97222
(503) 653-7639
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TITLE: Committee Administrator YES LIMITED NO

Knowledges, Skills, and Abilities:

1. Ability to work well with people from varying backgrounds. ><
ij—_;oillcinto~wrlteuciearly and concisel;:~““w-m o N4

3. Aéiiiky to communrcate—orally wrth people from var§i6§”855§§£86665. x\

4. Ability to understand issues and present them orally aAE'ih writing. X

4 Ablllty to remain neutral when - recordino7con51der1ng input from ><
interested parties.

6. Ability to attend ail committee meetings. Y
;T_uhblllg; to uHE;§§£aa&~558 functi&E“}IEHIB‘EBJGQQ"SEructure. ‘K
'ET“'KBinE&Qé’bf State and County laws pertalning to stucture and I - |
authority of governing bodies. N

9. Knowledgewof~County protocol. ~
wiﬁkanowledgeﬂofaresearch technlques. ] o N%

1. Knowledge of procedures in meeting‘hitﬁmthemmedia:w ) | ~
I&G—Skill in operefipdhcomputer/word processor 3




NAME:  Yau Voo, Y9N ey a L _ DATE: §§Z6f/€‘7

S
TITLE: Committee Administrator YES LIMITED NO
Knowledges, Skills, and Abilities:

1. Ability to work well w1th people from varylng backgrounds. ®
éj—_;nllltrurdwﬁrlte clearly and conc1sely. N 5

3. Ablllty to communlcate orally w1th people from var;rnd*gaEkgrounds. 5

4. Ability to understand issues and present them orally andw;n writing. 5

5. Ablllty to remain neutral when recordind/éonsrderlnbwinput from '

interested partles. >

6. Abiilty to attend all commr;ree meetings. S

;?ﬁ“hblllty to understand—and funetion‘;Irnznue;dnr;warructure. 5

étn—ﬁnowiedge of State “and Cdunty laws pertalnlng to stucture and B e

authority of governing bodies. ti

9. KnowledgemdiCounty protocol f;

'10. | Knowledge “of research techniques. B S

11. Knaiieddecdf~nrdeedures in meetlng w1th “the ‘media. o 5

IE*—Skill lnwdperaéindwedmputer/wordnbrocessor >

TOTAL 5 O




NAME:Y@jZ/L¢(/ J(;Lé%/ . DATE:Z/Z//?;

TITLE: Committee Administrator

YES LIMITED NO

Knowledges, Skills, and Abilities:

1. Ability to work well with people from varying backgrounds 5

éi—_;pilitw“towwrite~clearly and concisely - &
Stﬁ—ﬁbility‘to-communicate~orally with people from var;ingagachrounds. 5
4. Ability to understand issues and present them orally andwin writing. 5
Se Ability to remalﬁ”héaiiéi“hﬁén record1ng/con51der1ngminput from —
interested parties. —

6. Ability to attend allfcommittee meetings. 5

e~ e o 2 i e e A e ot e A £ S e e

p i Ability to understand and function within county structure

e

8. Knowledge of State and County laws pertaining to stucture and
authority of governing bodies.

¥ Knowledge of County protocol

10. Knowledge of research techniques.

1l. Knowledge of procedures in meeting with the ‘media.

12 Skill in operating computer/word processor

/ ,




September 20, 1989

Multnomah County Charter Review Committee
c¢/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Margaret R. Genne
2545 NE 43rd Avenue
Portland, OR 97213

Dear Margaret:

Thank you for your interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

It was a pleasure meeting with you and exchanging information about
our Administrator position. The competition was exceptionally
keen. Though you have not been selected for the position, we
appreciate the time you took to submit your resume and to come in
for the interview.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee



2545 N.E, 43rd Avenue L’éb
Portland, OR. 97213
August 31, 1989

Multnomah County Courthouse
1021 S.W, 4th, Room 134
Portland, OR. 97204

To Whom It May Concern:

Enclosed please find my resume in conjunction with your job
posting for an Administrator,

My experience, both professional and volunteer, would be most
beneficial for this position, I am a graduate of Northwestern
School of Law at Lewis and Clark College. As President of a
professional association I have had responsibility for organiz-
ing the programs and committees of the association. My verbal
and written communication skills are excellent., I have helped
write a portion of a state-=wide training manualy and worked in
the publications department of the Oregon State Bar Association,
My verbal communication skills were developed through teaching
classes, making presentations to customers and speaking at state-
wide seminars. College and law school taught me how to do
research, My work in the title insurance industry was based on
the ability to accurately research property ownership and
solutions to problems, I have all the qualifications you
requested and would be an invaluable asset to your organization,

Thank you for your consideration, I look forward to discussing
this poesition with you in greater detail.

Sincerely,
/

Margaret R, Genne'



MARGARET R. GENNE
2545 N.E. 43rd Avenue
Portland, Oregon 97213

(503) 284-1408

PROFESSIONAL VOLUNTEER EXPERIENCE:

-Monitored agency budget;

-Planned and participated in fundraising;

-Implemented Board Orientation to transition outgoing and incoming Executive
Board;

-Liaison between local membership and Executive Board, as well as local chapter and
state Board;

-Reviewed and revised procedures manual and by-laws;

-Developed continuing education courses;

-Taught professional classes;

-Coordinated speakers and programs;

-Develeped and analyzed membership surveys;

-Evaluated program proposals;

-Recorded minutes of meetings and gave oral reports;

-Presided over Board Executive Committee meetings and monthly business
meetings;

-Chaired committees;

-Developed information flyers for distribution to members and wider community;
-Planned and executed seminar;

-Prepared and sent monthly meeting notices;

-Collected funds and submitted financial reports to Treasurer.

YWCA 1984-86 Finance Committee
1984-86 Community Programs Task Force and Committee
1987  Post World Council Visit

Oregon Historical Society 1981-83 Docent and Guide

Oregon Escrow Council
Metropolitan Chapter: 1985 Corresponding Secretary
1986 Vice President
1987 President Elect
1988-89 President

1985-88 Taught Escrow I classes

1987 Escrow Officer of the Year

1982-present Committees including: Nominating,
Education, Seminar, Audit, Judicial, and Budget.

State: 1987 & 1989 Featured Speaker at Annual State Seminar
1988-89 Board of Directors
1988-present Education Committee; Awards Committee;
Membership Committee; Executive Committee,
Legislation Committee; Seminar Committee.
1988 Co-authored training manual



Resume

Margaret R. Genne
page two

PROFESSIONAL WORK EXPERIENCE:
1977-89 Title Insurance

Position: Title Officer 1978-89
Title Examiner 1977-78
Responsibilities:
-Researched county records to establish ownership of property;
-Responsible for customer relations;
-Advised resolutions to disputed ownership claims;
-Made educational presentations (both individual and panel format);
-Wrote portion of State training manual;
-Supervised and trained staff;

Employers: Safeco Title Insurance, Portland, OR 1977-79
Lawyers Title Insurance, Portland, OR 1980-83
Ticor Title Insurance, Portland, OR 1983-86
Chicago Title Insurance, Tigard, OR 1986-89
(formerly Safeco Title Insurance)

1974-76 Legal Research

Position: Research Assistant
Responsibilities:

-Legal research

-Case analysis

-Proof reading

Employer: Oregon State Bar Assn., Portland, OR

1972-73 Social Service Agency

Position: Secretary to the Executive Director
Responsibilities:

-Secretarial Support

-Edited monthly newsletter

-Supervised receptionist

-Extensive phone and personal contact with public

Employer: Montclair-North Essex YWCA, Montclair, NJ

EDUCATION:
Graduate: J.D. Northwestern School of Law

Lewis & Clark College, Portland, OR

Undergraduate: B.A. Heidelberg College, Tiffin, OH

REFERENCES: Available upon request
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NAME: // /L.é’.j] eV&f /é&’/:’aﬂ,a— : DATE: Z/ // § //

TITLE: Committee Administrator

YES LIMITED ~ NO
Knowledges, Skills, and Abilities: ‘
1. Ability to work well with people from varying backgrounds. il
ij—_gbllltyﬂfémﬁ;;éé cleérly~;nd~conc15ely. P’;D//
3. Aﬁiilty to commun1ca£é~6fally Qlfh people-ffom va£§£6§“E;EQ§§Su6&s p<:5’
4. Ability to understand issues and present them orally and“in writing. 'L/’éll U
5. Ability to remain neutral when recordiné?ébnsiderlng input from o
interested partles 9
6. Ability to attend all commlttee meetings. 5
7. Ablllty to understand~aﬁaﬂfdﬁgtiséﬂazzazam;ounty“Structure
5?——R;6Q1éage of State and-Cbunty laws pertalnlng to stucture and .
authority of governing bodies. 5
-5:“~§56Q1edge of County protocol
‘10. Knowledgécaf_}ésearch technlques. B V’,S’
11. Knowledge df brocedures in meetlng ‘with “the ‘media.
I&Gﬂékill in opéfgiiag“computer/wo;&“bragessor A
;5;5’ .
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TLILE: Committee Administrator YES LIMITED NO
Knowledges, Skills, and Abilities:
1. Ability to work well w1th people from varying backgrounds. Vi
éj__;oilltyarowﬁrrte clearly and concrsely N <L
3. Ablllty to communlcateﬁorally w1th people from véE}iHQ“EA&kgrouﬁas )<
4. Ability to understand issues and present them orally and in writing. X
- = Abillty to remain neutreichﬁea*reoordlnoioon51der1ng input from )
interested parties. 3{
6. Abillty to attend eiiﬂoommlttee meetings. 7§
57—*Ab111tyﬂES~GEES§§E$hd~and fuootioo‘;Iro;owooonty”etr:oture. ~
ET"'RBd&iéEQE’br State and County laws pertalnlng to stucture and - :
authority of governing bodies. XL
2, Knowledge~of~Couofy protocol /
'10. | Knowledge “of research techniquee. N ;(
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NAME: G e~ TN e gqou L , DATE: 97/&% %7
' 0

TITLE: Committee Administrator | YES LIMITED NO
Knowledges, Skills, and Abilities:

1. Ability to work well w1th people from varying backgrounds. >
ét——;nilltfmzdmnrlte clearly and conc15e1yw~““~m*m~—*m~ 5
SjmmﬁbliitQ-Ed“communlcate dfally w1th people from vaf;IndmgaERgrounds g

4. Ability to understand issues and present them orally and in writing. s

5. Abillty to remain nedifai*hnenﬁrecording/ednsiderlng input from )
interested parties. 3

6. Ability to a;Lend aiiﬁeommlttee meetings. 5
§T_"hb11i£§"§S.GEES;§£56d~and deEtiSh‘;IEB{hMeauﬁi}"$t£ﬂéiure '5
gjﬁ—Knowledge of State and Cdunty laws pertaining to stucture and o - a
authority of governing bodies. 73
.§Tn~know1edge of Coungy_n;dtocol -

'10. | Knowledge of research fechniqueé. a =
.Iianinawiedéegdf‘proeedures in meetlng w1th ‘the media. o )
Eﬁﬂ-Skill lnwdpe;azinQNedmputer/wd;d"brdcessor 5

TOTAL 4|




September 20, 1989

Multnomah County Charter Review Committee
c/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Mr. Robert A. Newton
22135 NW Quatama Road
Hillsboro, OR 97124

Dear Robert:

Thank vou for vyour interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

It was a pleasure meeting with you and exchanging information about
our Administrator position. The competition was exceptionally
keen. Though you have not been selected for the position, we
appreciate the time you took to submit your resume and to come in
for the interview.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee
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Robert A. Newton
22135 N.W. Quatama Road
Hillsboro, OR 97124 B8

(503) 648-1360 RUEG 2 o 1980

August 28, 1989

MULTNOMAH COUNTY COURTHOUSE
ATTN: ADMINISTRATOR

1021 SW 4, ROOM 134
PORTLAND, OR 97204

Re: Staff Assignment
Multnomah County
Charter Review Committee

Dear Sir or Madam,

I would like to be considered for the Staff
Assignment to the Multnomah County Charter Review
Committee. Accordingly, I have enclosed my professional
resume’ for your review.

As you may note, I have twelve years experience
in the private practice of law which required intensive
legal research, writing and communication skills. My
background also includes experience in personnel admini-

stration as well as a baccalaureate degree in English
literature.

If you are interested in discussing my qualifications
with me in greater detail, I am available for an interview
at your convenience. I am also prepared to immediately
assume the duties and responsibilities of this position.

Please contact me as soon as possible so that we
can meet and confer regarding this matter.

Most Sinecerely,
“*7
L*? Z Robert A. Newton



22135 NW QUATAMA ROAD
HILLSBORO, OR 97124

(503) 648-1360

ROBERT A. NEWTON




ROBERT A. NEWTON

22135 NW Quatama Road (503) 648-1360
Hillsboro, Oregon 97124

OBJECTIVE

Seeking a position as a Hearings Officer, Administrative Law Judge,
Policy Development Analyst, Corporate Counsel, Legal Administrator,
or a related field.

SUMMARY OF QUALIFICATIONS

3

i

*

3*

12 Years of strong litigation experience in the private practice of
law.

Superb liaison abilities and advocacy in all state and federal
courts, at trial and appellate level.

Represented transportation industry and petroleum retail clients in
diverse legal and regulatory proceedings before the Interstate
Commerce Commission, the California Public Utilities Commission,
and the U.S. Department of Energy.

Emphasized creditors rights in United States Bankruptcy Court
proceedings.

Assisted U.S. Attorney and governmental agencies in the prosecution
of bankruptcy fraud cases.

Represented numerous multi-million dollar corporations as well as
small businesses.

Negotiated and drafted documentation relating to escrows, lease and
business purchase agreements, and security instruments.

Formed hundreds of corporations and partnerships and created
documents necessary for business organizations and protection.

Handled total gamut of real estate, business sales, and financial
transactions.

Investigated bank records and analyzed sophisticated trans-
actions involving fraud in the financial services industry.

Instituted corporate safeguards and fraud preventative measures.

Expert in the utilization of extraordinary relief, including
receiverships, injunctions, attachments, and ancillary writs.

Determined, self-motivated and articulate problem solver.

PROFESSIONAL EXPERIENCE

1977 - Present

LAW OFFICES OF ROBERT A. NEWTON, LAGUNA HILLS,
CALIFORNIA
Attorney At Law

1974 - 1976

1971 - 1973

AFFILIATIONS

EDUCATION

REFERENCES

3%

3*

3

3t

Responsible for representing diverse clients in
comprehensive business litigation, regulatory
hearings, and bankruptcy proceedings. Mediated
claims, conducted and consummated settlements

in real estate, business and insurance cases.
Represented clients in arbitration proceedings
conducted by the American Arbitration Association,
and pursuant to mandate of the Superior Court of
California. Supervised two administrative personnel.

VETERANS ADMINISTRATION, FULLERTON, CALIFORNIA
Assistant Veterans Representative
Responsible for assisting veterans in the application

and processing of educational (G.l. Bill), and
vocational rehabilitation claims. Implemented and
expedited the benefit processing system. Supervised

two personnel.

Uu.s. ARMY, FORT CARSON, COLORADO
Personnel Specialist
Responsible for clerical administration of a 1000

man engineer battalion. Prepared orders, in-processed

personnel, and maintained 201 (personnel) files.

Updated Army Regulations and Department of Defense
circulars. Prepared correspondence and officer
efficiency reports. Supervised ten personnel.

STATE BAR OF CALIFORNIA
ORANGE COUNTY BAR ASSOCIATION
ASSOCIATION OF TRANSPORTATION PRACTITIONERS

ADMITTED TO PRACTICE BEFORE THE U.S. SUPREME
COURT, THE U.S. NINTH CIRCUIT COURT OF APPEALS,
UNITED STATES DISTRICT COURT (CENTRAL AND
NORTHERN CALIFORNIA)

WESTERN STATE UNIVERSITY, FULLERTON, CALIFORNIA
Juris Doctor Degree
Law Major - 1977

UNIVERSITY OF COLORADO, BOULDER, COLORADO
Bachelor of Arts Degree
English Major - 1974

FULLERTON COLLEGE, FULLERTON, CALIFORNIA

Associate of Arts Degree
English Major - 1971

Will be furnished upon request.
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NAME: ‘r\ \,‘._\/’( ,NMQ%UW\

TITLE: Committee Administrator

YES LIMITED  NO
Knowledges, Skills, and Abilities:
1. Ability to work well with people from varying backgrounds. ><
ét——zbllltgptgtgrlte clearly~;na conCLSely:~N~ ..... ~
e Aﬁiiity to communlcatéméfally w1th people from vé;;;néggégkgrounds. X
4. Ability to understand issues and present them orally and in writing. N
5. Abillty to remain neutréimhﬁéﬁﬁfeéofdiﬁéiéaﬁs1der1n§“input from J
interested parties. X
6. Ability to attend éiiwéommittee meetings. X
57_'kb111t§N§E~EEEZ§§E$Bd~AﬁE fuﬁ;tio;_;I;;IB*Egaaé;wgéructure X
57~—Raowledge of State and'Céunty laws pertalnlng to stucture and B e R
authority of governing bodies. ):
.5?"~knowledg;—af~éouﬁfy brotocol. X
10. Knowledgéﬁaf-}ésearch teéhﬁl&ﬂés. ¥ X
ll Kﬁagiedé;‘af_afécedures in meetlng w1th the medla. / X
12. Skill 1ﬁwabé;;éiﬁayabmputer/wogd”braéessor. : 117

La AA_Chi*

O



NaME: N wolon  Ro \QUJ/ v DATE: q//(o//% 9

TITLE: Committee Administrator YES LIMITED NO
Knowledges, Skills, and Abilities:

1. Ability to work well w1th people from varying backgrounds. 95

ét—_;nillty tnwwrlte clearly and concisely e 5

3. Abllity to communlcate orally with people from va£§£ﬁg’855k§£3hﬁhs 5

4. Ability to understand issues and present them orally Ané"ih writing. o

5. | Abillty to remaIﬁ“hE&EEéI'hﬁen recording/con51der1ng input from by

interested parties. -

6. Ablllty to atégna“;llﬁnommitgée meetings. N
5T~”A5111£y“ZS‘Ghderstaﬁéhéhd function—;Ign;nwng;nt;mggructure. 2
éj-—ﬁndwledge of State and Cnunty laws pertalning to stucture and | i
authority of governing bodies. ;s
75:”~Knowledge of County protocol )

'10. | Knowledge of research techniques. e i
.llf-Rnaglénéé-nf_bfncedures in meetlng with the medla. 3

l&m‘Skill inunnéfgélnananmputer/wnrd pfocessor o

TOTAL 7]




E \%//:vfu/uﬁ %& e, DATE: ‘7/ 2// 5/‘]

TITLE: Committee Administrator

YES LIMITED NQ

Knowledges, Skills, and Abilities:

1. Ability to work well with people from varying backgrounds. ) _;ﬁrﬁ
é?__;blllﬁfwﬁgwwrlté cleé;if-and conc1sely éﬁf’
5?-Ab111t§~£5—Communlcaﬁéaafally w1th people from varying‘gégﬁg;aﬁﬁas. é;‘

4. Ability to understand issues and present them orally 555“1n writing. :5/

D% Ablllty to remain neutral when recordlng/conSLdeflﬁd input from .

interested parties. S

6. Ablllty to attend aiiﬂéommltgée meetings. &
;j—whbilltywiéaaga;;;tandmand functioﬁa;IEGi;*Eounty*stghcture =
B?_—iabwledge of State and'Cbunty laws pertalnlng to stucture and . it e

authority of governing bodies. 5]
.Ejn-Knowled§;~5f—éouﬁ£yAbrotocol 3

'10. Knowledgéuaniésearch technlques. """" A :;”

ll Kﬁagiéaéé-afuﬁrocedures in meetlng with the medla. 3 4
1§’~Skill in opé;;Eiﬁéméamputer/wd;ﬂ~braééssor. IC;




September 20, 1989

Multnomah County Charter Review Committee
c¢/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Paul T. Beasley
3790 Knob Hill Lane
Eugene, OR 97405

Dear Paul:

Thank vyou for vyour interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

It was a pleasure meeting with you and exchanging information about
our Administrator position. The competiticon was exceptionally
keen. Though vyou have not been selected for the position, we
appreciate the time you took to submit your resume and to come in
for the interview.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee



EDUCATION

EXPERIENCE

PAUL T. BEASLEY
3790 Knob Hill In.
Eugene, Oregon 97405
(503) 485=2212

J.D., May 1989
University of Oregon School of Law, Eugene, Oregon

B.A. in History, June 1985

Humboldt State University, Arcata, California
HSU's "Man of the Year" for co-curricular
activities.

Clinic, Lane County District Attorney, Eugene, Oregon,
September 1988-present.
Represent the' State of Oregon in criminal
proceedings: change of pleas, arraignments,
hearings and trials at the District Court level.

Intern, Humboldt County District Attorney, Eureka,
California, May 1987-August 1987; September 1984-
December 1986;
Responsible for case preparation, witness
interviews, trial preparation and assistance,
forfeiture proceeding documents, property
disposition, motion and discovery work, brief
writing and legal research.

Director, Peoples Law School, University of Oregon

School of Law, September 1987-May 1988.
Responsible for recruitment and training of staff;
curriculum development; publicity; budgeting; fund
raising; and supervision of community legal
education program sponsored by the Student Bar
Association of the University of Oregon School of
Law.

Teacher, Peoples Law School, University of Oregon
School of Law, January-May, 1987.
Taught legal education classes concerning students
rights and juvenile justice to community and
parents groups.

Advisor, Legal Information and Referral Service,
Humboldt State University, Arcata, California,
September 1984-June 1985.
Dealt with in-house and telephone crisis
counseling related to: domestic dispute resolution,
landlord/tenant conflicts, small claims court
information, civil and criminal law referrals, and
student-community relations.



OTHER
EXPERIENCE

PERSONAL

REFERENCES

Investigator, Law Firm of E.G. Watson, Eureka,
California, September-December 1985.

Student Assistant, Humboldt State University History
Dept., September 1984-June 1985

Humboldt State University History Office Employee,
January 1985-June 1985

Construction worker; Mill Hand; Service Station Night
Manager; Property Care-Taker.

Age 27. Married. Enjoy running, hunting and fishing,
golf, softball and all outdoor activities. Excellent
Health.

Prof. Laird Kirkpatrick Prof. Leslie J. Harris
School of Law School of Law
University of Oregon University of Oregon
Eugene, OR 97403 Eugene, OR 97403

(503) 686-3854 (503) 686-3840

Prof. Chapin D. Clark
School of Law
University of Oregon
Eugene, OR 97403
(503) 686-3863

Michael K. Robinson George Derr

Assistant District Attorney Deputy District Attorney
Humboldt Co. District Att. Lane Co. District Att.
Humboldt County Court House 400 Lane Co. Court House
Eureka, CAL 95521 Eugene, OR 97401

(707) 445-7411 (503) 687-4261
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Multnomah County CourtHouse
1021 SW 4

RM 134

Portland, OR 97204

To Whom It May Concern:

I would like to be considered for the staff position on the
Multnomah County Charter Review Committee. My decision to attend
law school was motivated by a desire to pursue career in
state/local dovernment administration. I believe law school
offers a broad-based education and qualifies a person very well
for an administrative/committee position.

The skills acquired in Law School have prepared me to deal with a
wide rande of problems. Because analyzing facts is a large part
of the law, I have learned to conduct fact-finding inquiries and
investigations. Having dealt with legal concepts and terminology,
I am prepared to deal with administrative law issues and work
with state and local regulations and processes. As a teacher and
administrator of the People’s Law School sponsored by the
University of Oregon School of Law, I had the opportunity to
teach classes on legal subjects to members of the community.

This experience has prepared me to analyze, interpret, summarize
and apply statutes, as well as prepare documents in language
usable by non-legally trained persons. Law school has also
provided the skills necessary to do research on a wide variety of
subjects. An emphasis in constitutionalvlaw has provided an
awvareness and appreciation for "due process" issues.

Dealing with persuasive arguments has been a daily occurrence in
law school. As a result, I appreciate the constructive use of
debate skills and am comfortable suggesting challenging ideas and
solutions. I also have experience in alternative dispute
resolution and mediation. Although I consider myself a "team
player”, I do not hesitate to take the initiative and assume a
leadership role. I have been responsible for recruiting and
training volunteers; program planning; budgeting; fund-raising;
and program supervision. I have had experience in crisis
counseling, public speaking and student-community relations.

My strengths lie in working with people of diverse ages, cultural
heritages and geographical backgrounds. I have participated in
state government aduinistration as a clinical intern for the Lane
County District Attorney in Eugene, Oregon. My representation
included bench and jury trials, change of pleas, arraignments,
and show-cause hearings at the District Court level. I have also
worked as an intern for the Humboldt County District Attorney in
Eureka, California. My duties included felony trial preparation
and assistance, witness interviews, motion and discovery work, as
well as legal research and brief writing. As a result, I have
worked closely with the staff and administrators of these
agencies as well with the people who seek its services.




I believe the lessons I have learned as a participant in higher
education; discipline, commitment, and working together towards a
comuon goal, my ledal training and experience, and a deep
appreciation for state and local government has provided me with
unique qualifications for a staff position on the Multnomah
County Charter Review Committee.

Thank you for your consideration. I will be pleased to respond
prouptly to any questions or requests for additional supporting
materials.

Sincerely,

fand

Paul T. Beasley
3790 Knob Hill Lin.
Eugene, OR. 97405
(503} 485-2212




MMMLPM | _ DATE: C\//Q»//%CI

TITLE: Committee Administrator | YES LIMITED NO
Knowledges, Skills, and Abilities:

: Ablllty to work well with people from varylng backgrounds. :

2. Ablllty to'o;lte elearly-aod conc1se1y. 5

3. Ab;lily to communlcate‘orally w1th people from ve;;longeEQQrounds. 5

4. Ability to understand issues and present them orally and in writing. -

. Ablllty to remain neutral when.fecordlng7eonside;1ng input from -
interested parties. k=

6. Abillty to attend all co;olttee meetings. 3
;?—ﬂholllty to understaoo~aod functioo‘;Igglo*ooaoty”etructure. 3
ﬁT__Eoleeoge of State “and County laws pertalning to stucture and R I
authority of governing bodies. 5

9. Knowledge of County protocol 3

‘10. Knowledgewof‘;esearch‘teohoiques. o e

L Knowledge of procedures in meeting Qitﬁhthewmedia. 3
Ié“”ékiii"1H'Bbé£;EIE§"Ebmputer/wd?&*afdééésor O

TOTAL 5
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NAME: TCL LLK 1\11;(‘ = /~€,LJ ' DATE: /’ /, BK/

l

TITLE: Committee Administrator

YES LIMITED NO

Knowledges, Skills, and Abilities:

L. Ablllty to work well w1th people from varying backgrounds.

25 Abillty to wrlte clearly and conc1sely

T ——— eretrones

3. Ability to communlcate orally Wlth people from varylng backgrounds.

4. Ability to understand issues and present them orally and in writing.

L Ablllty to remain neutral when recording/con51der1ng input from
lnterested partles.

6. Ablllty to attend all commlttee meetlngs.

7. Ablllty to understand and function within county structure.

8. Knowledge of State ‘and County laws pertalnlng to stucture and
authority of governing bodies.

s Knowledge of County protocol

10. Knowledge of research technlques.

N V2 N T P N P

16l Knowledge of procedures in meetlng with the media.

12 Skill in operating computer/word processor.




AME : %//Wj 1/)6&/0&,{// | DATE: ‘;Z ]/ ka

TITLE: Committee Administrator

YES LIMITED NQ
Knowledges, Skills, and Abilities:
1. Ability to work well w1th people from varylng backgrounds. | 5.
éj——;blllrimto*nrlte clearly and conc15ely. 57
3. Ablllty fo—communlcate orally w1th people from varyino“oaoggroonds 5
4. Ability to understand issues and present them orally andvln writing. &
5. | Ablilty to remain neutral when recordinoyoonsiderlng input from vé”:
interested parties.
6. Ablllty to arrend aiiﬁoommltroe meetings. 5
5f_”hb11ii;UZS“EEEEEQEQBd"and functionw;zzninuoount;kotructure. i
5T~—Rnowledge of State and County laws pertaining to stucture and S SR e e
authority of governing bodies. 5
—§jmmknowledgo of éounty protocol =
-iﬁﬂvknowledge of research technlques. e .
_ii‘_ﬁnoﬁiodéé—of—orocedures in meetlng w1th the medla. 5
Iﬁﬂ—Skill in operaéino"oomputer/word~procéssor. &

52, e

i
P
TOTAL =

/%Wd )Z/'X




September 20, 1989

Multnomah County Charter Review Committee
c¢/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

G. Connie Runia
11218 SW McKenzie Ct. E
Wilsonville, OR 97070

Dear Connie:

Thank you for vyour interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

It was a pleasure meeting with you and exchanging information about
our Administrator position. The competition was exceptionally
keen. Though you have not been selected for the position, we
appreciate the time you took to submit your resume and to come in
for the interview.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee



G. CONNIE RUNIA
ot 11218 SW McKenzie Ct E
g Wilsonville, Oregon 97070
pe 3° (503)682-5827

August 30, 1989

Multnomah County Courthouse
1021 SW 4th

Rm 134

Portland, Oregon 97204

Re: Administrator position

I recently left my position as associate with Foster Pepper &
Shefelman, a regional law firm, in order to turn my career in a
new direction. I enclose a copy of my resume in response to your
listing in the Oregonian.

My background and experience have been in business and
securities law. My practice has included research in a number of
areas and substantial regulatory review. I also have been
responsible for administering large 1liquidations and have
participated in and negotiated in complex business transactions.
In summary, my employment to date has involved extensive client
and attorney contact and direct case responsibility. My
organization, writing, research, communication and people skills
are exceptional.

I look forward to speaking further with you regarding this

position. I would be pleased to provide you with additional
information and references at your request.

Very

nie Runia

GCR/ts
Ene.



EDUCATION:

CAREER HISTORY:

OTHER PROFESSIONAL
ACTIVITIES:

SPECIAL SKILLS/
INTERESTS:

G. CONNIE RUNIA

11218 S.W. McKenzie Court E.
Wilsonville, Oregon 97070
(503) 682-5827 (Res.)
(503) 221-1512 (Bus.)

Willamette University College of Law

J.D. 1986 (Top 15 percent)

Semi-finalist Moot Court Competition
Dean’s List

Campus Director -- Christian Legal Society

Dordt College (Sioux Center, Iowa)

B.A. Biology 1982 {GPA 3.82)

Freshman Scholarship Recipient

Chemistry and Microbiology Labs, Teaching Asst.

Foster Pepper & Shefelman

October 1987 - present

Associate with Portland branch office of prominent Seattle-based
law firm. Emphasis in Corporate Finance and Securities; also
experience with Financial Institutions, General Business and
Computer Law.

Schwabe, Williamson & Wyatt

August 1986 - October 1987

Associate with emphasis in General Business and Corporate
Finance and Securities.

Doug Vande Griend, Attorney at Law
1983 - May 1986

Clerk for sole practitioner in general law practice emphasizing
general business and estate planning.

Computer Law Section of the Oregon State Bar, Executive
Committee

Oregon Young Attorneys Association, Board of Directors

Oregon State Bar Association, Business Law Section; Securities
Regulation Section

American Bar Association, Corporation, Banking and Business
Law Section

Computer operations; WordStar; WESTLAW/LEXIS

Tae Kwan Do, hiking, figure skating, music, cross-country and

downhill skiing
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NAME: )ﬂ [2"7@//&&0 7 : A A DATE: g / 7/ / /(/
AN

TITLE: Committee Administrator l YES LIMITED NO

Knowledges, Skills, and Abilities:

1. Ability to work well with people from varylng backgrounds. &§<

2y Ablllt&m;dmwalta“alearly and conc15e1y. LB

3. Aﬁlilty to communlcat;‘orally w1th people from vaf}indmgagkd;ddnds. ;5//

4. Ability to understand issues and present them orally and in writing. . il

. Abillty to remain nedE;aiw}nan*recordlng/donsidarind input from ' @

interested parties. 3

6. Ability to aflend aiircommitiee meetings. ;;’

5T'WA6l11E§ to und;;ggand~and functidn‘;IEnIn_ao;ng;”aéructure. | 45’

éT"'RHiné&ﬁE’bf State and County laws pertalning to stucture and 'VMM“m“N~%‘-i::Nﬁ N

authority of governing bodies. 2

- Knowledde of County—bidtocol | 51

niﬁ—’knowledgégaf~}ésearch technlques. - ' :5’ '

‘iianknd@iadéa_df—bfddedures in meetlng with the ‘media. ;3

Ekiﬁékill in opefaéinarEdmputer/wd;d—afdzessdr. S
4S9

/ Vi) i —
[ NIV . : TOTAL _ 5 [:;Z
] M “)/L N& |




NAME: , . . DATE:

TITLE: Committee Administrator YES LIMITED NO

Knowledges, Skills, and Abilities: .
1. Ability to work well with people from varylng backgrounds. B
2. Abillfgmfémwrlféﬂﬁlearly and concxsely. 5
5:__ﬁbiilE;‘iaﬂéommunlcatgnéfally w1th people from véinﬁg‘g;EkggbhHas 5
4. Ability to understand issues and present them orally and in writing. [
5. Abillty to remain neufiéiwhﬁéﬁﬂrecord1h§/56n51der1n§“input from ? E)'
interested partles.

6. Abillty to attend aiit;ommlttee meetings. S
& Ablllty to understand~and functionﬁazzaiahgbugéngfructure. 3
éj—_kadgiedge of State and Cbunty laws pertalnlng to stucture and B =
authority of governing bodies. k.
-§Tn—KnowledQe of County protocol -
—iaﬁ—khowledgévaé‘}esearch tecﬁﬁlades o 5

i 1 Knowledge of procedures in meeting Qitﬁbthewmedié. i 3
I&m—skill in opéggéiadygbmputer/word pfocessor. O

TOTAL fj 7)




™y .
‘\ » @
NAME: C’) W N | ¢ W \Cx ) DATE: { /_/,/'/ g?

TITLE: Committee Administrator YES LIMITED NO

Knowledges, Skills, and Abilities:

l. Ability to work well w1th people from varying backgrounds. | J}(

2. Abillt;mtuwurlte clearly and concxselywmm‘mmmv~*”~ 7<

gj_gﬁbliitgytu—communlcat;_urally w1th people from vét;iﬁg-g;tkgfauuus )i

4. Ability to understand issues and present them orally andwin writing. 5

5. Ability to remain neutral s s recording/conSLderlng input f£rom )

1nterested partles X

6. Abillty to attend aii—;umﬁittte meetings. -

§T"NA5111ty“EB‘GHE§;;£and*and functiuuduztaiuﬁtuunty structure. ¥

BT__Knowledge of State and County laws pertalnlng to stucture and o u#fw*NMJ&uthv*

authority of governing bodies. ><

-§:w~knowledgé of County protocol e

'10. Knowledgeuuf.}esearch technlques. - >{

11. Knowlédéé_uf_broéedures in meetlng with the media. B ' ¢ "

Ié“—Skili*iu"opetgtiaaoaumputer/wofd ptocessor. X _

)\SL v

TOTAL 52



September 20, 1989

Multnomah County Charter Review Committee
¢/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Lon J. Cardiff
14285 S. Leland RAd.
Oregon City, OR 97045

Dear Mr. Cardiff:

Thank vyou for vyour interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

We were unable to consider your application as it was received past
the September 1, 1989 deadline. However, we do appreciate the time
you spent in preparing your resume.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee



a_ff[: ca tion Tor administrate-

oY

COVER LEETIER

As my resume states, | have a B.S. Degrece in Sociology from
the University of Oregon, and a Legal Assistant Certificate
from Portland Community College. | (ecel that with strong aca-
demic credentials, which include a successful internship at
two law firms, a very stable employment history, and the
necessary drive for excelling in the Paralegal field, 1 would
wish that you consider Lhese qualifications in filling your
latest job opening.

Sincerely yours,

Lon Cardiff



af/flt Cd‘h“""\ ﬂw é{dhﬂt‘k. rtréts »

RESUME

Lon J. Cardiff

14285 S. Leland Rd.

Oregon City, Ore. 97045

Phone Number- 632-3377 (503) Please Call after 2:00 P.M.
Message Phone-636-3424

EDUCAT ION

Graduate- University of Oregon-Eugene,Ore. B.S. Sociology,1973
Legal Assistant Certificate- Portland Comm. College, 1989 (3.5 GPA)

JOB EXPERIENCE
6/89 to Present- QOregon Advertising,Portland,Ore.

Courier in mail and photo pickup and delivery service i
for Fred Meyer stores in NW region. (wow/«.)nj ot Phig, fok Sty atic 1o finy ﬂ“’“fj‘l)

<n\f lé) ment
1/89 to 6/89- Henricksen,Grafe,& Enright,Gladstone,Ore.

Under an internship arrangement with the law firm, I
assisted attorney, Brendan Enright, with paralegal work, involv-
ing such areas as Bankruptcy, Real Estate, Probate, and Employ-
ment law. Duties performed in these areas include research,
litigation, and document preparation. ;

Buckley-lLindley,PC, Lake Oswego,Ore.

As an intern, I assisted the firm's paralegal with such
work as case file management, legal correspondence, documents,
and pleadings.

3/85 to 9/88- Sight and Sound Distributing,Wilsonville,Ore.

Job involved working on a computer terminal through which I
processed credit claims of accounts for a record, tape, and video
distributor, servicing the Payless, Pay & Save, and K-Mart
retail chains. ;

12/72 to 11/84- General Record Service, Seattle,Wa.

Was employed as a sales representative for a distributor of
stereo records, tapes, and accessories. Serviced accounts in
northern Oregon, and southwest Washington, in which I ordered
product, took care of inventory control, and all areas of
merchandising.

ACHIEVEMENTS

I won an Evans Scholarship to the University of Oregon
after completing high school. This award is given to students who
are in the upper one third of their class, and have worked as a
golf caddy at one of the PNGA golf clubs.

While attending college, I was elected team captain of my
fraternity basketbhall team. .



HENRICKSEN, GRAFE & STOCKLIN-ENRIGHT, P.C.
ATTORNEYS AT LAW
High Rocks Town Center
Suite 47-8, 82nd Drive
Gladstone, Oregon 97027
(503) 655-7555

Jon S. Henricksen
Rodney H. Grafe
Brendan Stocklin-Enright

June 12, 1989.

Re: Reference for Lon Cardiff, Legal Assistant.

To Whom It May Concern:

During the 15 weeks that Lon Cardiff served as my
legal assistant intern I found him to be very dependable in fecllowing
instructions, completing projects on time and being punctual to
appointments.

In addition, Lon is very interested in learning, is
not hesitant to embark on work in areas of the law new to him
and is resourceful in tracking down information. Above all he
has an indispensable quality in any legal assistant: He is capable
of working without direct supervision and using his own initiative
to overcome challenges.

. I have no doubt that Lon Cardiff is capable of working

in stressful situations which demand much initiative and discretion.

I recommend him highly. Please do not hesitate to call me directly

if you require any further information in evaluating Lon's application
for employment. I would only be too happy to help him find a
challenging and rewarding position.

Attorney-At-Law.




STEVEN T. SEGUIN
9240 SW 8TH AVE.
PORTLAND, OR 97219
244-8106 (HM)
227-1111 (WK)

June 19, 1989

RE: Lon Cardiff
14285 S. Leland Road
Oregon City, OR 97045

To Whom May Concern,

From January through March 1989 Lon Cardiff worked in the
Portland Community College Cooperative Education program at the
law firm of Buckley, Lindley, P.C. I was Lon's direct
supervisor and worked closely with him during this time.

Lon's enthusiastic approach and willingness to learn is a very
beneficial trait. - As a legal assistant he was introduced to a
variety of areat of the law. Lon approached all assignments in
a professional and dependable manner. His adaptability and
rapport with co-workers ‘allows him to ‘learn quickly. R S RN ¢

Lon's attitude and willingness to 1learn the legal assistant
profession will make him an asset to your firm.

If you have any questions please feel free to contact me.

Very Truly urs,
T
. i

Steven T. Se



September 20, 1989

Multnomah County Charter Review Committee
¢/0 Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Keith Loeffler
3765 NE 2nd St.
Gresham, OR 57030

Dear Mr. Loeffler:

Thank vyou for vyour interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

We were unable to consider your application as it was received past
the September 1, 1989 deadline. However, we do appreciate the time
you spent in preparing your resume.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee



Loged

3765 N.E. 2nd St.
Gresham, OR 97030
Res: (503) 665-3296
Bus: (503) 636-4899

August 31, 1989

Multnomah County Courthouse
1021 S.W. 4th
Portland, OR 97204

Dear Sir or Madam:

I would like to apply for the position of Admlnlstrator—Staff to
the Charter Review Committee. e =

My experience includes 8 years of teaching, followed by
considerable business experience in the Public Relations
department at PGE.

At PGE, my principle responsibilities were in the areas of
general and varied PR (including political and ballot measure
campaigns), educational services (including the Trojan and
Boardman Visitor Information Centers), marketing and economic
development and investor relations.

Most recently, I was a strategic planning analyst for a special
temporary project for Multnomah County, Office of Citizen
Involvement. I am also an instructor in Business Communications
for City University, Portland.

Enclosed is a resume and some additional supporting information.

I can also provide references, letters of recommendation, and
samples of my work.

Thank you for your consideration of this application.
-
Yours truly, : ¥

o 44& \*ﬁ?/?i/ f[)QilwvuAL/

Keith Loeffler
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KEITH LOEFFLER
3765 N.E. 2nd Street
Gresham, OR 97030
Res: (503) 665-3296
Bus: (508) 636-4899

OBJECTIVE

Management position within a medium - large corporation utilizing expertise in following areas:

Communications Economic Development

Public Relations Marketing

Customer Relations Education/Training
SUMMARY

Extensive and varied experience in public relations, education and economic development. Strong
project design, development and management skills combined with considerable public contact

experience.
BUSINESS EXPERIENCE

MULTNOMAH COUNTY, Portland, Oregon 1989
Strategic Planning Analyst (PT/Temporary)

Researched issues, compiled data, organized and conducted citizen forums on long-range issues
facing the County to 2000. Wrote report of findings for Board of County Commissioners.

CITY UNIVERSITY, Portland, Oregon 1989
Instructor

Teaching course in Business Communications.

PORTLAND GENERAL ELECTRIC, Portland, Oregon 1968 - 1988 -
C ity Relations Specialist

Community Relations Specialist for an electric utility with 3000 employees and over 500,000
customers. Member of marketing team, educational services program, and selected public relations

Public Affai

g Extensive experience in political and ballot measure campaigns that were aimed at shutting
down the Trojan Nuclear Plant and in converting PGE to a PUD.

. Responsible for working with community, low-income, and special interest groups in
developing a special PGE rate structure to benefit low-income customers.

* Responsible for liaison relations with environmental and special interest groups on nuclear
power issues, utility economics, hydroelectric and coal issues, and other environmental
issues. -



Public Relations/C C cati

* Responsible for financial publications for stockbrokers and scripts and coordination of PGE
annual stockholders meetings.

. Project manager for corporate educational services and electrical safety programs.

* Developed county-wide citizen participation forums project for Multnomah County.

* Corporate media relations at times regarding Trojan operations, power outages, etc.
Marketing

* Project manager for a program aimed at retaining/increasing PGE’s commercial-industrial
customers in one of PGE’s 5 operating divisions. Developed data base to manage project.

* Responsible for PGE’s high school Good Cents home construction program.
* Responsible for investor relations program aimed at increasing sales of PGE common stock.
Business Management
* Trained in zero-based budgeting/responsible for training materials at PGE 10
years/responsible for writing position descriptions, employee handbook sections, CMD
employe relations sections at PGE.
* Responsible for construction, initial operation of Trojan/Boardman Visitor Centers.

. Operated PGE’s parks, campgrounds and conference center 2 years.

COLUMBIA CHRISTIAN COLLEGE, Portland, Oregon 1967 - 1968
Instructor

Responsible for teaching all communications classes in the college.

EDINBURG HIGH SCHOOL, Edinburg, Ilinois 1960 - 1967
Teacher

Taught English and World History at a 250 student high school near Springfield, Illinois.
CIVIC AND PROFESSIONAL ACTIVITIES

» Assigned twice by PGE as Loaned Executive to the annual United Way campaign. Solicited
and ran campaigns in over 75 businesses each time and made 100% of my goal each time.
(1970 & 1986)

* Member, Gresham Design Review Board. Regulated commercial sign, landscape, and
building design. (1976-81)

. Member, Oregon Action Plan for Excellence, Task Force D, Improving Teacher and
Administrator Effectiveness.

Chairman, Second National Conference of Electric Utility Educators, Dallas, Texas. (1979)'
Nominated to Oregon Joint Legislative Interim Committee on Education. (1986)
Member (Treasurer) Multnomah County Citizens Involvement Committee. (1985-1988)

EDUCATION

M.S., Southern Illinois University
B.S. in Education, Illinois State University



KEITH LOEFFLER
3765 N.E. 2nd Street
Gresham, OR 97080
Res: (503) 665-3296
Bus: (503) 636-4899

OBJECTIVE

Management position within a medium - large corporation utilizing expertise in following areas:

Communications Economic Development

Public Relations Marketing

Customer Relations Education/Training
SUMMARY

Extensive and varied experience in public relations, education and economic development. Strong
project design, development and management skills combined with considerable public contact
experience.

BUSINESS EXPERIENCE

MULTNOMAH COUNTY, Portland, Oregon 1989
Strategic Planning Analyst (PT/Temporary)

Researched issues, compiled data, organized and conducted citizen forums on long-range issues
facing the County to 2000. Wrote report of findings for Board of County Commissioners.

CITY UNIVERSITY, Portland, Oregon 1989
Instructor

Teaching course in Business Communications.

PORTLAND GENERAL ELECTRIC, Portland, Oregon 1968 - 1988 -
C itv Relati Special

Community Relations Specialist for an electric utility with 3000 employees and over 500,000
customers. Member of marketing team, educational services program, and selected public relations
activities.

Public Affairs

= Extensive experience in political and ballot measure campaigns that were aimed at shutting
down the Trojan Nuclear Plant and in converting PGE to a PUD.

* Responsible for working with community, low-income, and special interest groups in
developing a special PGE rate structure to benefit low-income customers.

5 Responsible for liaison relations with environmental and special interest groups on nuclear
power issues, utility economics, hydroelectric and coal issues, and other environmental
issues.



Public Relations/C C eats

. Responsible for financial publications for stockbrokers and scripts and coordination of PGE
annual stockholders meetings.

* Project manager for corporate educational services and electrical safety programs.

= Developed county-wide citizen participation forums project for Multnomah County.

* Corporate media relations at times regarding Trojan operations, power outages, etc.
Marketing

- Project manager for a program aimed at retaining/increasing PGE’s commercial-industrial
customers in one of PGE’s 5 operating divisions. Developed data base to manage project.

- Responsible for PGE’s high school Good Cents home construction program.
* Responsible for investor relations program aimed at increasing sales of PGE common stock.
Business Management
s Trained in zero-based budgeting/responsible for training materials at PGE 10
years/responsible for writing position descriptions, employee handbook sections, CMD
employe relations sections at PGE.
* Responsible for construction, initial operation of Trojan/Boardman Visitor Centers.

- Operated PGE’s parks, campgrounds and conference center 2 years.

COLUMBIA CHRISTIAN COLLEGE, Portland, Oregon 1967 - 1968
Instructor

Responsible for teaching all communications classes in the college.

EDINBURG HIGH SCHOOL, Edinburg, Illinois 1960 - 1967
Teacher

Taught English and World History at a 250 student high school near Springfield, Illinois.
CIVIC AND PROFESSIONAL ACTIVITIES

Lt Assigned twice by PGE as Loaned Executive to the annual United Way campaign. Solicited
and ran campaigns in over 75 businesses each time and made 100% of my goal each time.
(1970 & 1986)

* Member, Gresham Design Review Board. Regulated commercial sign, landscape, and
building design. (1976-81)

> Member, Oregon Action Plan for Excellence, Task Force D, Improving Teacher and
Administrator Effectiveness.

Chairman, Second National Conference of Electric Utility Educators, Dallas, Texas. (1979)
Nominated to Oregon Joint Legislative Interim Committee on Education. (1986)
Member (Treasurer) Multnomah County Citizens Involvement Committee. (1985-1988)

EDUCATION

M.S., Southern Illinois University
B.S. in Education, Illinois State University



Keith Loeffler

348-32-5109
BUSINESS MANAGEMENT EXPERIENCE
Project Management Experience (samples of 3)
1% Gresham Area Business Retention Project. (Scope included area East of 122nd Avenue to

Gresham, and Boring, Damascus, Troutdale, Wood Village and Fairview.) Project was designed
to retain PGE’s commercial-industrial customer base as well as to attract new businesses to this
area.

Project included designing a questionnaire in conjunction with the mayors, city councils,
chambers of commerce and other business associations from the area. Also included forming
a team from PGE and Mt. Hood Community College, and surveying in person some 800
business owners or managers.

Data base was developed at PGE to compile survey results, cross-referenced, etc. Surveys
Surveys identified obstacles to business expansion or to attracting new business to the area.
Survey results were presented orally and in printed form to officials of the area.

2. PGE Investor Relations Project (1983-1985).
Wrote 1983 and 1985 PGE Fact Books. Booklets presented PGE financial indicators for the

purpose of enticing Wall Street Stockbrokers that PGE stock was a good buy. Had total
responsibility for the development and writing of the booklets. Also wrote scripts and
coordinated all arrangements for 1983 and 1984 PGE annual stockholders meetings.

3. PGE Public Safety education Project. For 20 years was effectively the "Safety Officer" for PGE.
Included developing and purchasing safety education material for schools and the public.
Program had an annual budget of about $200,000.

BUDGET MANAGEMENT

Trained in zero-based budgeting.

At PGE, responsible for construction, work program for Trojan Nuclear Plant and Boardman
Coal Plant Visitor Information Centers. TVIC cost $1.5 million to construct and had annual
operating budget of about $600,000.

At PGE, response for design and development of PGE High School Good Cents Home
Construction program. PGE loaned $65,000 to each of 10 high school districts to construct a
house using Good Cents specs. When the schools sold their houses, they repaid PGE $65,000
and kept any profit. Responsible for monitoring construction to ensure conservation features
were accurate and ensure compliance with performance contracts. ($650,000 project)

At PGE, wrote 1983 and 1985 Fact Books for Wall Street investors. Booklets cost $250,000 each
and I had total responsibility for their production, coordination with the advertising agency and
printer, etc.

Operated PGE’s parks and campgrounds 2 years with annual operating budget of $600,000.
For 20 years at PGE, operated the Educational Services program with annual operating budget
of $250,000.



SUPERVISION AND TRAINING

For some 10 years at PGE, was responsible for purchase or development of all employee
For 20 years at PGE, trained employees in electrical safety education.

For 20 years at PGE, conducted teacher workshop on PNW energy issues for classroom
teachers.

Cross-trained several years in operating PGE parks with summer employment of 25.
Operated initial years operation of Trojan Visitors Center with up to 10 full time and 5 PT
employees. Included recruitment, staffing and training.

When PGE instituted the HAY system of HR management and compensation, assigned to team
of employees responsible for writing position descriptions for entire company. Also wrote
sections of new employee handbook and CMD pertaining to employee relations.



Keith Loeffler
348-32-5109

PUBLIC RELATIONS/PUBLIC AFFAIRS/MARKETING EXPERIENCE

Public Relations Experi

Twenty years experience at PGE as Community Relations Specialist. (Had titles of
Educational Representative/Manager of Educational Services/Community Relations
Specialist).

Responsible for initial work program, staffing, and training for the Trojan Nuclear Plant
Visitor Information Center (250,000 annual visitors) and Boardman Coal Plant Visitors
Center.

Responsible for all school and public tours of PGE.

Responsible for PGE’s electrical safety public education program 20 years.

Liaison to such activities as Portland Chamber Education Committee, Junior Achievement,
4-H, Scouts, Oregon Business Week, Energy and Man’s Environment program.

Designed, developed printed public information materials, exhibits and display, videotapes
and 16mm films and consuited on national materials and film scripts during 20 years at
PGE.

Public Affsirs Fxperi

Ballot measure initiatives against Trojan and political campaigns promoting PUD’s 20 years
while at PGE. (PGE never lost an election on these issues.)

Responsible for developing allies with schools and youth services organizations 20 years.
Responsible for team designing 3-tiered rate structure at PGE to benefit low income
customers.

Consultant on various projects such as Energy and Man’s Environment, college and
university programs, state Department of Education projects during 20 years at PGE.
Numerous civic activities listed on resume.

Currently a Strategic Planning Analyst for Multnomah County.

DR —

Twenty years experience at PGE promoting and marketing the electrical safety education
program.

Promoted and marketed attendance at the Trojan Visitor’s Center. (Trojan had 250,000
annual visitors.) Used all media and tourism/traveling industry resources.

Marketed PGE common stock via writing 1983 and 1985 Fact Books for Wall street
investors.

Marketed PGE as responsible corporate citizen with fair rates through media and personal
contact programs.

Marketed conservation of electricity through media and programs such as HOT WATR and
How-to-with Pete TV series.

Marketed PGE Good Cents house construction through the High School Good Cents home
construction program.

Designed, developed program to retain PGE commercial-industrial customers and to attract
new customers through a major business retention project.



‘ September 20, 1989

Multnomah County Charter Review Committee
c/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Linda Harrison
4521 SE 104.
Portland, OR 97266

Dear Ms. Harrison:

Thank vyou for vyour interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

We were unable to consider your application as it was received past
the September 1, 1989 deadline. However, we do appreciate the time
you spent in preparing your resume.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee
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Linda Harrison

4521 S.E. 104, Portland, OR 97266
(5083) 761-9504
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LINDA HARRISON

4521 S.E 104, Portland, OR 97266
(503) 761-9504

Background: Twelve years experience dealing with all aspects of the real estate industry.

Administrative: Secretarial experience in all areas of office organization and implementation.
Supervised section typist and receptionist at FDIC. Created company filing system, trained new hires
and acted as roving branch secretary at Stan Wiley and E.G. Stassens. Handled AP and AR at MBA
Properties and Pro 100.

Departmental Reporting Systems: Created reporting systems for FDIC Real Estate Owned
(REO) assets from 17 closed banks ($90 billion) in five western states. Used as model system in other
FDIC regions. Produced weekly newsletter which was also used as a model in other FDIC regions.

Sales Activities Coordinator: Coordinated data involved to evaluate, list, sell, maintain and repair
the individuai assets owned by the FDIC witli lccal realtors, appiaisers and maintenance/ repair
companies during the liquidation process. ‘

Closing Coordinator: Tracking all documentation and verifying accuracy of closing statements
during the sale of properties. These included single family residential, multi-family residential,
commercial and industrial properties in five western states for FDIC.

Financial Documentation: Prepared and processed packages necessary to complete
FDIC-financed purchases of some FDIC-owned real estate.

Secondary Market Loan Packaging: Identified and qualified groups of loans for prospective
purchasers and negotiated completion of sale for FDIC.

Bank Closing Activities: Administrative/Payroll Officer for two bank closings. Responsible for:

1. All closed bank Operations files and Personnel records; 2. Creating the administrative/operational
files of the bank closing; and 3. Maintaining personnel and payroll records of FDIC personnel involved in
the closing.

Property Management: Managed 29 rentals for Marsha Hansen Properties. Supervised
maintenance, repairs, remodeling, rent collection, application processing and tenant relations for a
20-unit apartment complex and 12 single family residences (four and one half years).

Project Management/Meeting Planning: Responsible for program and facilities planning;

speaker selection; design, writing and production of support materials; marketing, media and event
promotions; volunteer recruitment and supervision; refreshments and entertainment while meeting
timelines and budget requirements. (FNTC, Federal Deposit Insurance Corporation and Gresham Area
Chamber of Commerce. Campaign Manager for Dick Close for Multnomah County Commissioner.)

Public Relations/Marketing: Introduced and promoted Fidelity National Title Company to
targeted community groups which ultimately resulted in increased sales. Set up/designed advertising
campaigns at Republic Real Estate.

Outside Sales: Continually exceeded monthly quota for obtaining new accounts at Fidelity National
Title Company from the real estate companies, banking and other lending institutions in Gresham area.

Inside Sales: Maintained the level of client commitment which resulted in the retention of existing
accounts at FNTC.

Real Property Records Search: Verified county tax records, assessors maps and recorded
documentation including deeds, mortgages, contracts and other liens to aid in the sale and transfer of
titles to real property while employed at FNTC.



Special Skills

Advanced office equipment and computer knowledge including typing 80+ wpm, WordStar and D-Base.
Facilitate group communication and cohesion. Needs assessment. Problem solving.  Use of humor to
ease tension.

Education

E. G. Stassens School of Real Estate, Beaverton, Oregon, 1981. Puget Sound College of the Bible,
Seattle, Washington, 1968, with emphasis in education and music. Corbett High School, Corbett, Oregon.
Many specialized training courses in finance techniques, property appraisals, foreclosure procedures,
landlord/tenant law, sales and marketing, relocation real estate, property easements, reading legal
descriptions and property management.

Community Service

Gresham Area Chamber of Commerce: 1987-1989, Board of Directors, VP of Revenue Enhancement,
1988-1989. Responsible for Annual Golf Tournament, Mt. Hood Festival of JazzZGACC Raffle, Jazz Week
Sponsors Committee, GACC Finance Committee.

Gresham Lions Supper Club: April1989 to present, Charter member, First Vice President. Responsible for
all fundraising for community service projects.

Gresham Board of Realtors: 1987-1989, Affiliate member and Chair of Oregon Realtors Political Action
Committee (ORPAC).

Kern Park Christian Church: Assistant choir director. Organized Youth Choir.

Employment History

Fidelity National Title Insurance Company of Oregon. Marketing Representative, Gresham Branch.
Federal Deposit Insurance Comporation. REO Technician, Portland Consolidated Field Office.
Marsha Hansen Properties, Property Manager, Portland.

MBA Properties, Relocation Coordinator, Portland.

Professional 100 Realtors, Relocation Assistant, Beaverton.

Stan Wiley Realtors, Administrative Assistant, Portland/Moreland Branch.

Republic Real Estate, Administration Receptionist, Beaverton.

E.G. Stassens Realtors, Rotating Branch Secretary, Portland.

References available upon request.
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September 20, 1989

Multnomah County Charter Review Committee
c/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Robert Cohen
1525 SE 35th Ave.
Portland, OR 97214

Dear Mr. Cohen:

Thank vyou for vyour interest 1in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

We were unable to consider your application as it was received past
the September 1, 1989 deadline. However, we do appreciate the time
you spent in preparing your resume.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee



1525 SE 35th Avenue
Portland, OR 97214
(503) 235-2664

August 31, 1989

Multnomah County Courthouse
1021 Sw 4th, Rm 134
Portland, OR 97204

To whom it may concern,

I would like to apply for the staff administrative assignment
to the Multnomah County Charter Review Committee, as advertised in
The Sunday Oregonian.

I am unfamiliar with the detailed requirements of the position,
but as my resume will confirm, I have excellent written and oral
communication skills, administrative experience, and a deep academic
background in government, administration, and public policy.

My professional and personal references are of the highest order,
and I have research and writing samples available at your request.

I am available to meet with you at a time of your convenience
to further discuss my qualifications relative to the specific
demands of the position. I can be reached at the address or phone
number listed above.

Thank you for your consideration.

Yours truly,

kit Orslon

1086
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ROBERT A. COHEN
1525 SE 35th Avenue
Portland, Oregon 97214
(503) 235-2664

EDUCATION
1981 to 1984 University of Illinois at Chicago
Doctoral Program in Public Policy Analysis
1979 to 1981 Northeastern Illinois University
Master of Arts, Political Science, 1981
1966 to 1970 Roosevelt University

Bachelor of Arts, English, 1970
EXPERIENCE
Redactors (self-employment)

Researcher/Editor, 1984 to 1989.
Performed research, writing, and editorial assignments for college and university
faculty and administrations in the Chicago area. Included bibliographic research,
abstracting, indexing, manuscript evaluation, proofreading and rewriting.

Serials Department
Northeastern Illinois University Library

Reference Assistant, 1/1985 to 12/1986
Provide reference assistance in periodicals and government documents. Corrected
and updated computer generated print-put of Library's serial holdings. Entered the
Library's serial holdings into national on-line data base (OCLC).

Political Science Department
Northeastern Illinois University

Instructor, 9/1984 to 12/1984
Taught Political Science 101, the introductory course in American politics.

Political Science Department
University of Illinois at Chicago

Researcher/Editor, 1983 to 1984
Under the direction of Professor Doris Graber, conducted bibliographic research in
the field of political communications. Prepared critical briefs of the current
disciplinary research. Performed content analysis of political news in the mass
media. Critiqued and copy-edited work in progress or in proof.

1983 Chicago Mayoral Transition Team

Research analyst, 2/1983 to 4/1983
Researched and analyzed the budget and performance histories of selected City
departments and agencies for use in the preparation of Blueprint of Chicago
Government, Mayor Harold Washington's preliminary transition document.




ROBERT A. COHEN

Unemployment Insurance Division
Illinois Bureau of Employment Security

Management Analyst, 1977 to 1979
Planned, directed and evaluated statewide budgetary/managerial cost and staffing
analyses. Developed and maintained a cost model for the determination of optimal
resource allocation. Served as the division's liaison to the Federal Employment
and Training Administration. Provided consultative services to office managers
with regard to budget allowances and staff usage. Represented the Division in
federal and state budgetary reviews.

Unemployment Insurance Division
Illinois Bureau of Employment Security

Unemployment Insurance Claims Adjudicator, 1971 to 1977.
Analyzed and adjudicated contested claims to determine eligibility for
Unemployment Insurance benefits.

ACKNOWLEDGEMENTS

My research and/or editorial contributions have been acknowledged in the following
publications:

Scarecrow Press, 1987.

Doris A, Graber, Processing the News, New York: Longman, 1984.

Doris A. Graber, Media Power in Politics, Washington, D.C.: Congressional Quarterly
Press.

Doris A. Graber, Mass Media and American Politics, 2nd Edition, Washington, D.C.:
Congressional Quarterly Press, 1984.

1983 Mayoral Transition Team, Blueprint of Chicago Government, Chicago: League of

Women Voters, 1983.

HONORS AND AWARDS

Research Assistantship, University of Illinois at Chicago, 1982-83.
University Fellowship, University of Illinois at Chicago, 1981-82.
Honorable Mention, National Science Foundation Fellowships, 1981.
Research Assistantship, Northeastern Illinois University, 1979-80.
Merit Tuition Scholarship, Northeastern Illinois University, 1980.

REFERENCES

References and/or writing samples upon request.



David Nathan Allen
1425 N.W. 19th Avenue, #8
Portland, Oregon 97209
(503) 226-7577

CAREER OBJECTIVE

Position in an administrative or legislative body.

EDUCATION

Northwestern School of Law of Lewis and Clark College - Portland, Oregon
J.D., 1986. Certificate awarded in Environmental and Natural
Resources Law.
Admitted to the Oregon State Bar, 1987.

University of Puget Sound - Tacoma, Washington
Bachelor of Arts in Biology, Minor in American History, 1982.

Macalester College - St. Paul, Minnesota
September 1976 to December 1978.

Rocky Mountain Biological Laboratory - Crested Butte, Colorado
Summer 1981.

Portland Community College - Portland, Oregon
September 1986 to June 1987. Trained and certified as Emergency
Medical Technician II.

PROFESSIONAL EXPERIENCE

Publications Attorney for the Oregon State Bar, Continuing Legal
Education - Portland, Oregon
May 1987 to April 1988. Duties included editing manuscripts for
publication in CLE manuals.

Law Clerk for the Oregon State Bar, Continuing Legal Education -
Portland, Oregon
May 1986 to April 1987. Duties included cite-checking manuscripts
for publication in CLE manuals.

Law Clerk for the Oregon Environmental Quality Commission -
Portland, Oregon
May 1985 to September 1985. Duties included assisting Hearings
Officer in drafting orders for contested case hearings.

Law Clerk for the Environmental Defense Fund - Boulder, Colorado

Summer 1984. Duties included drafting legal memoranda involving
issues in environmental legislation.

INTERESTS

Readin%, bicycle touring, running, cross-country skiing, mountaineering,
and CPR/first-aid education.
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September 20, 1989

Multnomah County Charter Review Committee
¢/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Gwen H. Abdullah
735 SW St. Clair Ave., Apt. 710
Portland, OR 97205

Dear Ms. Abdullah:

Thank you for your interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

The competition was exceptionally keen. Although you were not
selected for the position we appreciate the time you gave to us in
submitting your resume.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee



Aug 2, o -

August 28, 1989

Multnomah Caounty Caourthouse
1021 SW 4th Avenue

Raocam 134

Partland, Oregan 97204

Greetings:

Enclosed is a copy of my resume in respanse ta the
advertisement in The Qregantan for an administrative
caardinatar ta wark with the Multnaomah Charter Review
Cammissian.

My hackground encompasses nearly twelve years aof public
management experience with emphasis upan research,

evaluatiaon, and praject management. I hegan my career in the
budget affice of a large praogressive sauthern city and warked
my way up ta staff suppart ta the city manager and the mayar.
My last pasition was as assistant manager in a rapidly
urhanizing caounty in Geaorgia.

I would he glad ta meet and talk with yau abaut haw I caould
be of service to the Commissiaon in the caompletian aof its
waork. I lock farwvard ta hearing fram yau saan.
Sincerely yaurs,
Al Jd
(Mr=.) Gwen arvey Ahdullah
735 S.W. St. Clair Avenue
Apt. 710

Partland, Qregan Q7205

243-2745
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GWEN HARVYEY ABDULLAH
735 S.W. St. Clair Avenue
Apt. TiQ
Partland, Qregan 27205
(SQ3)y 243-2745

EDUCATION AND TRAINING

Bachelar aof Arts, Jaurnalism, University af NHarth Caralina at
Chapel Hill, 1974

Master af Puhklic Administration, University af Noarth Caralina
at Chapel Hill, 1979

Hunicipal Administraticon Caourse, Institute af Gavernment,
Chapel Hill, Narth Caralina

Executive Develapment Pragram, City of Charlatte, Naorth
Carclina

Municipal Supervisary Certification Pragram, City af
Charlatte, Horth Carcalina

RELEVANT EXPERIENCE

ORGANIZING multi-disciplinary task farces consisting af
persons inside and autside puklic agencies an numeraus
intergavernmental issues: fire service delivery systems;
sail, water and tree canservatian;g privatization af public
warks functians; coardinated drug enfarcement and subhstance
abuse preventian; hausing far the hameless; emplayee health
care cast cantainment; planning for a new cammunity
correctians facility; and staffing needs far a caunty Jail.

MANAGING department heads in a rapidly urhanizing county as
an Assistant Manager. Responsihilities included palice,
pubklic warks, engineering, inspections, finance, human
resaurces, parks and recreatian, central services, and
libraries. Serving as Acting Manager.

COMMUNICATING with citizens, neighbarhood assaciatiaons,
elected and appainted badies, Federal and State agencies,
and nan-prafit arganizaticans an palicy issues and
interpretations. Preparing and delivering high-level staff
repaorts, agenda, memaranca, ardinances, resalutians, speeches
and praclamatiaons. Directing the daily affairs aof an activist
mayar‘s affice in a large city.
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GWEN HARVEY ABDULLAH
Page Twa

LEADING in the founding aof a permanent civic league far
minarity prafessianals, a public management internship
pragram, an emplayee educatian incentive pragram, a self-help
pragram for unemployed female heads aof hausehald, an
apprenticeship pragram in the huillding trades, affirmative
recruttment and selection pracedures far key management
pasitians, and counseling techniques faor impraving managerial
effectiveness.

PROFESSIONAL ASSOQCIATIONS
Memher, Internatianal Asscciatiaon af City Managers
Foarmer Vice PFPresident

Memher, Natianal Forum aof Black Puklic Administrators
Memher, American Saciety far Training and Develapment

REFERENCES ARE AVAILABLE UFON REQUEST.




Z September 20, 1989

Multnomah County Charter Review Committee
c¢/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Blaine C. Ackley
1221 NE 51st, #308
Hillsboro, OR 97124

Dear Blaine:

Thank vyou for your interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

The competition was exceptionally keen. Although you were not
selected for the position we appreciate the time you gave to us in
submitting your resume.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee
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| " Blaine C. Ackley |

1221 NE 51st. #308 Hillsboro, OR 97124 503-693-0610
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Education

University  1988-89 U. of Oregon, Doctoral Program, Curriculum and
Instruction Y g
1981-88 U. of Oregon, School Administration
1973 U. of Oregon, M.A., Curriculum & Instruction
1968-70 U. of Oregon, Graduate School, Political Science
1966-67 Golden Gate Law School, San Francisco
1965 U. of Montana, B.A., History and Political Science

Secondary 1961 Highline High School, Burien, WA
1957 Sylvester Junior High, Burien, WA

Credentials
Alaska Type A Teaching & Type B Administrative Certificates
Oregon Standard Teaching & Administrative Certificates
Administrative Experiences

1984-88: Principal K-12, Martin L. Olson School, Golovin, AK
1982-84: Assistant to the Principal, Manokotak School, AK
1978-81: Principal, Crabtree Elementary School, Crabtree, OR
1973-76: Assistant Principal & Assistant Director of Qutdoor
School, Hemingway Elem. School, Ketchum, ID
1981-82: Manager, Royal Fork Restaurant, Seattle, WA

Teaching and Public Contacts

1984-88: 5-12th grades, Martin L. Olson School, Golovin, AK
1982-84: 6-8th grades, Manokotak School, Manokotak, AK
1978-81: 5-6th grades, Crabtree School, Crabtree, OR
1977-78: 6-7th grades, Colegio Americano, Quito, Ecuador
1976: Recreation Aide, U.S. Forest Service, Twisp, WA
1973-76: 4-6th grades, Hemingway School, Ketchum, ID
1972-73: 6th grade Intern, Sunnyside School, Portland, OR

References
Mr. Robert Collins Valdez School District (907) 835-4767
Principal Valdez, AK 99686
Mr. Rich Carlson Bering Strait School District (907) 624-3611
Director of Curriculum Unalakleet, AK 99684
Dr. Robert Williams Greater Albany Schools (503) 967-4501

Superintendent Albany, OR 97321
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1 Blaine C. Ackley |

1221 NE 51st. #308

Hillsboro, OR 97124

503-693-0610

Skills in Brief

Personnel Supervision

Hired and supervised a staff of 35.
Formulated job descriptions for
each. Initiated a successful evalu-
ation and goal-setting procedure for
the entire staff. Trained entire staff
in Madeline Hunter teaching meth-
ods.

Increased Achievement

Program cited for high achievement
and lowered costs while maintaining
excellent staff, patron, client, com-
munity, and organizational relations.
Increased achievement test scores
for three consecutive years with
most improved school scores of the
district in the last year.

Planning

Responsible for planning, coordinat-
ing, implementing, and evaluating
short and long range goals and objec-
tives for the entire program and facil-
ity. Served on a district facilities
planning committee for food service.

Volunteer Coordination

Initiated a volunteer training pro-
gram. Successfully interfaced com-
munity work teams with regular pro-
grams to provide needed extras for
the school.

Curriculum

Chairman of the district Curriculum
Steering Committee.  Planned,
adopted, organized, and evaluated
new programs in computers, read-
ing, language arts, math, science, art,
music, and outdoor school. Beganan
Artist in the Schoo! program. Initi-
ated a grade and attendance require-
ments for participation in after-
school activities. Started a peer/
teacher counseling program for at-
risk youth. Inaugurated computer-
assisted instruction in all classes.

Budgeting & Purchasing
Prepared and administered budgets
in excess of $350,000. Instituted a
staff purchase and requisition proce-
dure that prioritized items. Began a
JTPA funded program for increased
school personnel at no cost to the
district.

Public Relations

Planned and organized a needs as-
sessment for the entire district. Held
informational meetings during a pe-
riod of high public emotion that were
acclaimed for their order and suc-
cess.

Plant Maintenance

Administered a restorative fund fora
100 year old facility that many ap-
plauded for its beauty and cleanli-
ness. Completed the installation of

two elementary school playgrounds
with volunteer help.

Extra-Curricular Activities

Active in the movement for lifetime
sports, intra-mural competition,
computer clubs, skiing, basketball,
and cross-country track. Assistant
director of an outdoor school. Initi-
ated an active student council and
student store to fund those activities.

Personal

Bom in Lewistown, Montana, mar-
ried, excellent health. Interests in-
clude bicycling, boating, fishing,
swimming, skiing, jogging, reading,
writing, computers, business, educa-
tion, and gardening.
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‘u Blaine C. Ackley ||

1221 NE 51st. #308 Hillsboro, OR 97124 503-693-0610

August 27, 1989

Multnomah County Charter Review Committee
Multnomah County Courthouse

1021 SW 4th, Room 134

Portland, OR #97204

To whom it may concern:

Please receive this letter and the accompanying materials in partial
application for the position of administrator with the Multnomah county
Charter Review Committee. As your read my resume, you will note that I
have both the legal training and administrative experience such a position
would entail. In addition, my recent and continuing research work on my
doctorate have certainly further honed my research skills. And, since any
successful public school administrator can only survive with excellent
communication skills, I feel that I am well qualified for this position.

My computer word processing and desktop publishing skills should further
enhance my effectiveness as your administrator.

I look forward to talking more with you about this position in the near
future. Please call me if you have any further questions. If you wish to do
so, you may request my placement file from the U. of Oregon Office of
Career Planning and Placement.

Sincerely yours,

Bl %

Blaine Ackley

enclosures: resume and skills brief



’ September 20, 1989

Multnomah County Charter Review Committee
¢/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Marilyn E. Betzold
21284 S. Bakers Ferry Rd.
Oregon City, OR 97045

Dear Ms. Betzold:

Thank vyou for vyour interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

The competition was exceptionally Kkeen. Although you were not
selected for the position we appreciate the time you gave to us in
submitting your resume.

We wish you success in your future endeavors.
Sincerely,

Personnel Committee ;
Multnomah County Charter Review Committee
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MARILYN E. BETZOLD

RESUME

21284 SO. BAKERS FERRY ROAD

OREGON CITY, OREGON

TELEPHONE: 631-2115

Wk T e e kK ok vk vk e e e ok ok ok ok ok o ok ok ok ok ok ok ok ok ok ok e e e ke ok vk ok o o ke e ke ke ke o ok ok ok ol ok e ok e o ke ke ok ke ke ok ok ok ok ok

RESUME STATEMENT :

IN THE APPROPRIATE POSITION, I WILL FURNISH
A COMBINATION OF MECHANICAL AND INTELLECTUAL
SKILLS IN THE LEGAL AND ADMINISTRATIVE
PROFESSIONS BENEFICIAL TO AN EMPLOYER.

K ok vk K K ok K Tk ke ok ok ok e ok ol ok ol ok ke ok e ok ok ok Y ol e ok e ke ok e ok ok ek ke ok e Sk ok ke ke ok ok ok ok vk kK ke kK

LAST EMPLOYER:

PREVIOUS

OREGON STATE BAR PROFESSIONAL LIABILITY FUND
Lake Oswego, Oregon (1-800-452-1639)

Reference Contacts: Lester L. Rawls, Kirk
Hall, R. Thomas Cave

I worked with the original Board of Directors
of the Professional Liability Fund from 1977
and with successive Boards through March of
1989. My responsibilities ranged from
support to administrative in the following
positions: Administrative Assistant, Fiscal
Manager, Administrative Officer. I was
fortunate to be involved in the creation and
development of an organization which was the
first of its kind in the United States,

by its unique nature calling upon my skills
as a legal/administrative secretary and
paralegal, while expanding my competence

in the fields of finance, administration,
information services and human resource
management. Additional activities included
oral and written communication with an 8,000
member professional organization, develop-—
ment of a database unique to the needs of

a professional liability carrier, budgeting,
forecasting and cost analysis.

UNION PACIFIC RAILROAD (1974-1977)
Litigation paralegal

Contacts: Randall Kester, Austin Crowe
(323-9000)

RIVES, BONYHADI & HALL (now Stoel, Rives)
1971-1974 - Legal secretary




September 20, 1989

Multnomah County Charter Review Committee
c¢/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Hannah M. Branson
1963 NW Irving, Apt. 104
Portland, OR 97209

Dear Ms. Branson:

Thank vyou for vyour interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

The competition was exceptionally Xkeen. Although vyou were not
selected for the position we appreciate the time you gave to us in
submitting your resume.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee
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Hannah M. Branson
1963 N.W. Irving, Apartment 104
Portland, Oregon 97209

August 27, 1989

Director of Personnel
Multnomah County Court House
1021 S.W.4,Rm. 134
Portland, Oregon 97204

Dear Director of Personnel:

Pursuant to your advertisement in the August 27, 1989 edition of 72 Jregonisn,
enclosed please find my resume and reference list. To better acquaint you with my work
history, | have briefly outlined my qualifications within this letter.

| am a graduate of the University of Washington with a degree in English and am employed
as a litigation paralegal with the firm of Ogden, Murphy and ¥allace. My
responsibilities in this position include conducting initial discovery; interviewing
witnesses; arranging depositions; obtaining and summarizing medical, employment, and
D.L.I. records; maintaining file and subfile organization; document control; drafting and
answering interrogatories; updating and composing case status reports for the
supervising attorney and client; trial preparation; court filing and research; notarizing
documents; as well as miscellaneous work for the probate and business department of our
firm. Many of the my assigned cases involve extensive preparation. Therefore, | am
responsible for coordinating and managing the casework of paralegals and support staff.

While finishing my degree, | participated in the investigator intern program with the
King County Public Defender s Asssociation. In this position, my responsibilities
included interviewing officers and witnesses, researching charges filed against the
defendant, obtaining experts for trial, acting as an impeachment witness, serving
subpeonas and assisting with any other preparation required by the attorney for trial. |
was also expected to follow up each interview with both a factual report and
memorandum for the attorney's use.

| am a motivated and intelligent individual. Inall the positions listed on the attached
resume, | have maintained a strong concentration on written and oral communication. |
will be moving to the above-listed address on August 31, 1989 and | hope to have the
opportunity to discuss with you the Administrator position at that time. Thank you very
much for your time and consideration.

Sincerely,

Alwst U 15

Hannah Marie Branson



HANNAH MARIE BRANSON
4203 Brooklyn Ave. N.E. Apt. 108
Seattle, WA 98105
(206) 632-1233

EDUCATION: University of Washington, Seattle, WA
B. A. degree in English
Fall 1985 - Summer 1987

Wells College, Aurora, NY
Fall 1984 - 1985

East High School, Anchorage, AK
Early Graduate, January 1984

EXPERIENCE: Ogden, Murphy & Wallace - Paralegal
Seattle, WA
October 1987 - Present

King County Public Defender's Assoc. - Investigator Intern
Seattle, WA
Summer 1987

Harry Branson, Attorney at Law - Paralegal

Anchorage, AK

Contract work from 1984 - 1986, full-time Summer 1986
Research Asst./Clerk 1981-1983

Senator Ted Stevens - Intern - Majority Whip's Office
Washington, D.C.
Summer 1984

Attorney Court Service - Research Assistant
Anchorage, AK

Summer 1984 - 1985

January term 1985

ACTIVITIES: Insurance Defense Seminar, Edmonds Community College, 1989
English tutor, Literacy Council, 1989
Legal Assistant Association, Member, 1987 - 1988
Volunteer for the Dukakis Campaign, 1988
Green Lake Rowing Club, 1988
Deputy Registrar - King County Voter Registration, 1988
United Nations Club, 1986 - 1987
Hilltop Ski School/ Ski Instructor, 1983 - 1987 (Part time)
Union Bay Rowing Club, 1985 - 1986
Who's Who in American High School Students, 1983 - 1984
A.F.S. Exchange Student (France) - Summer 1983
Alaska Girls' State, Summer 1983

REFERENCES: Available upon request.



LIST OF REFERENCES FOR HANNAH M. BRANSON

Steven A. Reisler (Supervising Partner)
OGDEN MURPHY WALLACE
2100 Westlake Center Tower
1601 Fifth Avenue
Seattle, wWashington 98101
{206)447-7000

Karen Sutherland (Associate)
OGDEN MURPHY WALLACE
2100 Westlake Center Tower
1601 Fifth Avenue
Seattle, Washington 98101
(206)447-7000

Professor Kenneth Clatterbaugh
University of Washington
Philosophy Department
Seattle, Washington 96195
(206)543-5783
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Hannah M. Branson
1963 N.W. Irving, Apt. 104
Portland, Oregon 97209

September 5, 1989

Director of Personnel

Muitnomah County Courthouse

1021 S.W. 4th Avenue, Room 134

Portland, Oregon 97204

Dear Sir or Madame:

On the 27th of August, I responded to your advertisement in 7he Oregonian. 1 have
since moved to Portland and can be reached at the aforementioned address. Atthe
time of my application, I did not have a telephone listing for the Portland area. To
update my inquiry for your staff position, please take note of my present telephone
number at this address: (503)223-1784.

Thank you for your time and consideration.

Sincerely,

it 2 1%

Hannah M. Branson



/ September 20, 1989

Multnomah County Charter Review Committee
c/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Albert Burrow
2307 SE Spvglass Drive
Vancouver, WA 98684

Dear Mr. Burrow:

Thank vyou for your interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

The competition was exceptionally keen. Although you were not
selected for the position we appreciate the time you gave to us in
submitting your resume.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee



ALBERT "ED" BURROW
2307 SE Spyglass Drive
Vancouver, WA 98684

(206) 254-4705

CAREER SUMMARY

Extensive experience in financial institutions; responsibilities included branch and regional
management in direct and indirect lending. Additional experience in marketing, insurance,
personnel administration, and public relations.

KEY POSITIONS

CITICORP ACCEPTANCE COMPANY, INC. 1954 - 1988
NATIONWIDE FINANCE COMPANY, INC.

Processing Manager
Supervised 40 employees. Responsibilities included: customer service, payment processing,

titling/insurance, mail room and maintaining records, and files on 27,000 accounts.

0 Developed and implemented work flow systems which reduced turnaround time on
customer service and reduced staff by 8% through attrition and transfer.

0 Reorganized terminal room into two overlapping work shifts to eliminate 2 week back
log resulting in daily postings.

Credit Center Manager

Responsible for timely credit investigation and credit decision for West Region. Also responsible
for credit scoring, discounting, and booking all contracts with monthly volume exceeding 1,300
contracts per month.

0 Reduced turnaround time of credit lending decisions from 24 hours to one day by
managing and training employees.

0 Upgraded credit standards and approvals which reduced credit losses.
Operations Control Manager

Trained branch personnel, audited branch records and worked on all special projects for West
Region including: legal, exception reporting, budgets, and delinquency control.

0 Converted the company from ledger card system to automation by researching and
developing a system operation plan for implementation by systems group.

Regional Supervisor
Responsible for profitability of offices in North Carolina, Florida, Georgia, Louisiana, Oklahoma

and Missouri. Duties included staffing each office, promotions, volume forecasts, credit losses and
expenses for yearly budget, and all office locations and leases. Managed employee grievances, and
training. Audited branch records to determine compliance with company policy and procedures,
state and federal regulations regarding lending, collections, customer service.

0 Expanded company by seven offices based on marketing survey. Negotiated purchase
of five finance companies and managed development of two new offices from ground

up.



ALBERT "ED" BURROW PAGE TWO

Branch Manager
Managed branch for profitability and productivity. Duties included direct and indirect lending, sale

of consumer related insurance, and delinquency control. Recommended effective advertising
through local media, such as direct mail, newspapers and radio. Negotiated bulk purchases from
retail merchants. Investigated new business sources, and made recommendations.

0 Transformed branch office into most profitable in company per dollar invested out of
38 branches nationwide.

0 Reduced delinquency to an all-time low and was consistently in the President’s One
Percent Club.

0 Elected president of two lender exchanges and served on the Board of Directors for
several years.

Manager Trainee
Hired as Manager Trainee, promoted to Manager in three and a half years.
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September 20, 1989

Multnomah County Charter Review Committee
c/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Melanie Clark
28900 SW Parkway Ave, #18
Wilsonville, OR 97070

Dear Ms. Clark:

Thank vyou for vyour interest 1in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

The competition was exceptionally keen. Although you were not
selected for the position we appreciate the time you gave to us in
submitting your resume.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee
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MELANIE CLARK

28800 ©W Parkway Avenue #18
Wilsonville, Oregon S7070

(503) 682-1188

EMPLOYMENT HISTORY

18985 - present
7/89

1978-85

1874-78

197

Investigator/Systems Coordinator, Whitaker &
Associates, Inc. Maintains the computer and
organizational systems which support
auccessful Investigative weork. Conducts
investigations, interviews and
interrogations, as well as conduct and
coordinate background investigation services,
personnel selection and acts office manager.

Deputy Sheriff, Alameda County Sheriff’s
Department. Acted as Classification Officer,
placing all incoming inmates in proper
gecurlty class through computer research,
interviews and interrogation. Responsible
for the care and custody of inmates,

security in the courtroom, preliminary
investigations, and all booking procedures.

Police Assistant, Hayward Police Department.
Conducted preliminary investigations, handled
all aspects of computer systems and
information networks, handled physical and
computer booking of prisoners, conducted
intoxilizer tests, and was responsible for
emergency first aid/patient care for the
police operated emergency ambulance services.

Security Aide, Hayward Unified School
Pigtrict. Conducted surveillances of
district property in high vandalism areas.

EDUCATION AND TRAINING

Chabot Community College, A.A. Degree, Administration
of Justice--1987

Graduate of the Alameda County Sheriff’s Department
Police Academy--1978.



Commission on Peace Officer Standards and Training
(P.0.S.T.) Basic Certificate--1979

Suc~2ggfully completed the REID School of
Interviewing and Interrogation (24 hours)--1987

California Association of Law Enforcement Background
Investigators Legal Update (8 hours)--1988

Certificate of Completion for the P.0.S.T. approved
Law Enforcement Background Investigation Course

(32 hours)--1989

Certificate of Completion for the California
Conference of Arson Investigators Kinesic Interview
Techniques Course (18 hours)--1989

PROFESSIONAL ASSOCIATIONS
o California Association of Law Enforcement Background

Investigators
(] Retall Security Association of Northern California



September 20, 1989

Multnomah County Charter Review Committee
¢/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

M. Frances Mathis
2310 SE 146th Ave.
Portland, OR 97233

Dear Frances:

Thank you for vyour interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

The competition was exceptionally Kkeen. Although you were not
selected for the position we appreciate the time you gave to us in
submitting your resume.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee



M. FRANCES MATHIS

2310 S.E. 146th Avenue A .
Portland, OR 97233 1 By
(H) (503) 760-4874

Experience: St. Paul Fire & Marine Insurance Co.
Portland, OR - Legal Secretary/
Office Manager
From August 1972 to present

Responsible as secretarial support/
office manager for two attorneys.
Case load of 50 files.

Insurance defense. Cases

ranged from claims arising

out of bodily injury, medical
malpractice property damage,

workers' compensation to subrogation
matters. Excellent working knowledge
of responsive pleadings and litigation
procedures. Strong working knowledge
of subrogation procedures.

Office manager - responsible
for scheduling court dates;
arranging and scheduling
depositions; keeping case
diary, and maintenance of
attorney calendars.

Typing 100 wpm - IBM -PC XT
DW4 Word Processing Softwear
IBM Displaywriter

Prior Work

Experience: Medical Records Transcription
X-Ray Technician

Education : 2 Years P.S.U. - Business and S.S.

Numerous Legal Secretary Seminars
Paralegal Studies
Medical Training in X-ray Science

References: Furnished upon request.



September 20, 1989

Multnomah County Charter Review Committee
¢/o Multnomah County Courthouse
1021 Sw 4th Avenue, Room 134

Portland, OR 97204

Robin G. Olsen
1417 SW 10th, #305
Portland, OR 97201

Dear Robin:

Thank you for your interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

The competition was exceptionally Kkeen. Although you were not
selected for the position we appreciate the time you gave to us in
submitting your resume.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee



Robin G. Olsen
1417 sSw 10th #305
Portland, OR 97201

Multnomah Co. Courthouse August 30, 1989
1021 sw 4, Rm. 134
Portland, OR 97204

To whom it may concern:

Please accept the enclosed resume as application for the
staff position with the Multnomah County Charter Review
Committee.

You will note from the resume that my administrative
experience is broad and extensive.

In addition to completion of the core curriculum of my
graduate education I elected coursework in: Administrative
Law and Procedure; Auditing; Law, Economics, and Organization;
Management Audit and Evaluation; Management Science;

Managing People to Perform; Marketing Research; Public
Budgeting; Public Finance; and:Statistical Methods for
Managerial Decision Making.

My verbal and written communication skills, and my research
skills are, I believe, of excellent quality.

I am certain I would be able to make a vital contribution
to the mission of your organization. May we discuss the
requirements of the position at a convenient time in the
near future?

Academic and professional references are, of course,
available upon request.

Sincerely,

ML

Robin G. Olsen



ROBIN GEORG OLSEN
1417 SW 10th Ave. #305
Portland, OR 97201
503-243-3339

PROFESSIONAL OBJECTIVE

Position in an organization in which I can most effectively employ my skills in
marketing, administration, and financial management.

EDUCATION

MASTER OF MANAGEMENT (M.M.),
Atkinson Graduate School of Management,
Willamette University. May, 1988.

BACHELOR OF ARTS (B.A.), History,
Willamette University. May, 1977.

PROFESSIONAL EXPERIENCE

VICE PRESIDENT OF OPERATIONS AND MARKETING,

S.E.L. International Corp.

Responsible for the production and marketing of agricultural products.
April, 1987 to present.

DIRECTOR OF FINANCE/CAMPAIGN MANAGER,

Kopetski for Congress Committee.

Responsible for budgeting, fundraising, FEC reporting, and overall
management of campaign. April - September, 1988.

PRESIDENT/OWNER,

World Wide Travel.

Operated retail travel agency with annual sales of $1 million. Served as Oregon
Chapter officer of the American Society of Travel Agents (ASTA), and worked
on statewide and federal legislative objectives.

July, 1978 - June, 1986.

FIELD COORDINATOR,

Kulongoski for U.S. Senate Committee.

Developed and provided liaison to statewide campaign organization.
July - November, 1980.

EDITOR AND PUBLISHER,

Oregon Herald-Observer.

Published weekly journal of news and analysis covering local, state, and national
issues. May, 1978 - June, 1980.

SPECIAL SKILLS
FLUENCY in German. Conversational ability in Spanish.

Proficiency in Lotus 1-2-3, 1-2-3 Forecast!, Professional-Write,
Word Perfect, d-Base.



September 20, 1989

Multnomah County Charter Review Committee
c¢/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Melanie Robinson
2582 NW Lovejoy St.
Portland, OR 97210

Dear Ms. Robinson:

Thank vyvou for your interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

The competition was exceptionally Kkeen. Although you were not
selected for the position we appreciate the time you gave to us in
submitting your resume.

We wish you success in your future endeavors.

sincerely,

Personnel Committee
Multnomah County Charter Review Committee
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Multnomah County Courthouse
1021 SW 4th, Room 134
Portland, OR 97204

August 28, 1989
Dear Sir or Madam:

Enclosed please find my resume in response to your Oregonian
advertisement for the position of Administrator.

My legal background, not only in law school but also as a
legal assistant, and my administrative experience as well
as having the flexibility to take on an eleven month
assignment would make me an enthusiastic and qualified
applicant for this position.

As my resume points out, I completed the first year of law
school and studied Criminal Law, Civil Procedure, Torts,
Property, Contracts, and Legal Research, Reasoning and
Writing. My time spent as a legal assistant focused on
legal research and writing and estate administration and
accounting.

Although I have never held a position with the title of
Administrator, I have acted as an administrator in the
capacity of representing Southwest Christian School and
the law office of Vern Cook and Janet Kreft, managing
and overseeing employees as Assistant Manager at a fast-
food restaurant during college, and working as an
independent self-motivator and overseer at the school,
as a legal assistant, as well as in my previous
restaurant experience.

Thank you very much for looking over my resume.

Sincerely,

il i

Melanie Robinson
2582 NW Love joy St.
Portland, OR 97210
223=3606



MELANIE KIRSTEN ROBINSON

2582 NW Love joy

Portland, OR 97210

(503)223-3606

EDUCATION:

EXPERIENCE:

SPECIAL SKILLS:

REFERENCES :

LEWIS & CLARK LAW SCHOOL
1984-85
Completed first year of law school

INDIANA UNIVERSITY
198 1-84
B.A., Political Science, 1984

REED COLLEGE
19825 41983
Spent two semesters studying political science

SOUTHWEST CHRISTIAN SCHOOL

Beaverton, Oregon 1/88 - 6/89

Bookkeeper, Secretary and Receptionist: Responsible for
all bockkeeping including accounts receivable, payroll,
taxes, billing and monthly projections. Secretarial
duties included correspondence, typing and ordering
curriculum. Also coordinated school activities.

ROBERTS, REINISCH AND KLOR

Portland, Oregon 9/87 - 1/88

Legal assistant for Workers Comp firm: Scheduled all
depositions and medical examinations for two attorneys,
did preliminary interviewing of witnesses, set up new
filés and requested records.

VERN COOK AND JANET KREFT, ATTORNEYS

Gresham, Oregon 6/86 — 8/87

Legal Assistant: Responsible for all of the estate
accounting, some workers comp investigation, legal
research, overflow of secretarial work and reception
and functioned as interim legal secretary and office
manager for two months. Compiled settlement brochures.

Legal research and writing, investigation and inter-
viewing, wordstar word processing, typing approximately
60 wpm, strong communication and organizational skills
and bookkeeping. A graduate of Lincoln High School, I
have travelled extensively through the U.S. and Europe,
I teach Sunday School and enjoy skiing and running.

Tom Aylward, Southwest Christian School Administrator
Sam Naro, Principal
644-7550

Janet Kreft, Attorney
667-6173

Vern Cook, Attorney
665-8143



/ September 20, 1989

Multnomah County Charter Review Committee
c¢/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

John P. Rupp
1080 stillman Ave.
Eugene, OR 97404

Dear Mr. Rupp:

Thank vou for vyour interest 1in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

The competition was exceptionally keen. Although you were not
selected for the position we appreciate the time you gave to us in
submitting your resume.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee
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1080 Stillman Ave.
Eugene, OR. 97404
Aug. 29, 1989

Multnomah County Courthouse
1021 S.W. 4

Room 134

Portland, OR. 97204

Dear Sirs:

I have written in response to your recent announcement for the position of
Administrator for the Multnomah County Charter Review Committee.

As my attached resume explains, I hold an advance degree in Public Administration

and have significant administrative experience in a number of professional settings.
I would specifically like to note my work experience with the King County WA. Charter
Review Committee in 1976 and 1977.

Should you find that my background qualifies for further consideration, I would
welcome the opportunity to interview and discuss mutual objectives.

Thank you for your interest.

Respectful};/yjfrs,
M 2

L
John Rupp




JOHN P. RUPP

1080 Stillman Ave. Date of Birth: 11/22/53
Eugene, OR. 97404 Excellent Health
Telephone: (503) 689-5147 - Home Married

(406) 8U46-3808 - Messages

WORK EXPERIENCE SACRED HEART GENERAL HOSPITAL, Eugene, OR.

7/88 to 3/89 Manager, Home Care Plus. Responsible for operational
analysis and management of a for-profit, JCAHO accredited
private duty home health agency.

1/8T7 to 7/88 Director of Special Projects. Respcnsible for monitoring
and assessing productivity and budgetary performance of
patient care services and programs. Evaluated the application
of "Discrete Cost Accounting" for Home Health Services.
Researched and developed an enhanced staffing resource
allocation system to optimally minimize nursing labor costs.
Engaged in the development and establishment of inter-
disciplinary Product Line Teams and annual business plans.
Participated in the development of a contract with local
county government to establish and operate an Emergency
Mental Health Hospital.

MONTANA DEACONESS MEDICAL CENTER, Great Falls, MT.

6/84 to 1/87 Director of Hospital Management Systems. Responsible for
operational analysis of hospital systems and corporate
operational policies and procedures. Developed, designed
and implemented electronic information systems.

MERCY MEDICAL CENTER, Redding, CA.

7/81 to 7/82 Administrative Resident. Responsible for the organization
and development of hospital initiatives leading to the
establishment of an A.C.S. designated Community Cancer
Center. Coordinated a joint effort with local and state
government agencies to identify and secure low cost
transportation services for area oncology patients.
Participated in a negotiated lease purchase agreement
and operation of two rural county hospitals.

ANDRUS GERONTOLOGY CENTER
DIVISION OF EDUCATIONAL DEVELOPMENT
UNIVERSITY OF SOUTHERN CALIFORNIA, Los Angeles, CA.

9/79 to 1/81 Assistant to the Division Director. Responsible for
organization, facilitation and evaluation of national and
regional education programs on gerontology.




WORK EXPERIENCE

2/78 to 10/78

9/76 to 12/77

EDUCATION

PROFESSIONAL AND
CIVIC ASSOCIATIONS

INTEREST

REFERENCES

CITY OF SEATTLE, BUILDING DEPARTMENT
ZONING DIVISION, Seattle, WA.

Administrative Specialist. Responsible for the establishment

of a city zoning and legislative ruling data base. Implemented
a data base index system for use in regulating the placement

of restricted uses and enforcement of proposed and designated
Historic Landmark preservation.

KING COUNTY OFFICE OF POLICY PLANNING &
UNIVERSITY OF WASHINGTON DEPT. OF POLITICAL SCIENCE
Seattle, WA.

Policy Analyst. Responsible for a leadership inquiry and

analysis of viewpoints expressed by members of the King
County Charter Review Committee, appointed to appraise a
proposed governmental merger between King County Government
and METRO (Municipality of Metropolitan Seattle).

Responsible for the implementation of a policy study designed
to identify key concerns and values held by residents on
unincorporated Vashion-Maury Island. Goals of the study

were to promote citizen awarness and assess resident attitudes
regarding land use policy directed by King County Government.

UNIVERSITY OF SOUTHERN CALIFORNIA
Master of Public Administration - 1983

UNIVERSITY OF WASHINGTON
Bachelor of Arts, School of Political Science 1977

Member - Healthcare Information and Management Systems Society
Member - American Hospital Association
Loaned Executive - United Way of Northern California - 1982

Member - Board of Directors, Campfire Inc., North Central
Montana Council - 1986

Sailing, swimming, fishing, skiing, backpacking, woodworking
the arts.

Furnished upon request.



September 20, 1989

Multnomah County Charter Review Committee
c/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Lisa G. Salo
3505 NE 135th Ave.
Vancouver, WA 98682

Dear Ms. Salo:

Thank vyou for vour interest 1in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

The competition was exceptionally keen. Although you were not
selected for the position we appreciate the time you gave to us in
submitting your resume.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee



3505 NE 135th Ave.
Vancouver, WA 98682
August 27, 1‘89

Multnomah County Courthouse
1021 SW 4, Rm 134
Portland, OR 97204

Enclosed is my resume in connection with the
Administrator position.

I have over nineteen years experience in administrative
support, secretarial and customer service positions with
increasing responsibility. I worked for a legal firm for
two years. 1 have excellent verbal and written
communication skills. I am computer literate and familiar
with a variety of software applications.

I would be most interested in discussing my potential
with you.

Thank you for your time and consideration in this
matter.

Sincerely,

020 B Lola

Lisa G. Salo




LISA G. SALO RESUME
3505 NE 135th Ave.

Vancouver, WA 98682 Telephone: (206) 256-7503
EDUCATION: 1988 - Masters 1in Education - Counseling
University of N.C. - Greensboro

1977 - BA - English Literature/Sociology
University of N.M. - Albuguerque

SUMMARY OF QUALIFICATIONS:

Over nineteen years of administrative,

secretarial and customer service positions
with increasing responsibilities. Computer
literate in several software applications.

Typing speed: 85 wpm.

EMPLOYMENT HISTORY:

10/88 - 6/89 LEVI STRAUSS & Co., San Francisco, CA
Administrative Assistant supporting nine
people. (415) 544-7162

10/82 - 7/88 ANALOG DEVICES, COMPUTER LABS DIV.
7910 Triad Center Drive, Greensboro, NC
Developed, coordinated and maintained
customer returns program.

11/80 - 10/82 DOUGLAS, RAVENEL, HARDY, CRIHFIELD
Attorneys at Law, Greensboro, NC
Legal Secretary - Real Estate

1974 - 1976 BANK OF AMERICA - FISHERMANS WHARF
Manager’s Secretary - New Accounts

REFERENCES AVAILABLE UPON REQUEST




/ September 20, 1989

Multnomah County Charter Review Committee
c/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Lisa J. Cahn
14115 SW Teal Blvd., #48B
Beaverton, OR 97005

Dear Ms. Cahn:

Thank vyou for your interest in the positidn of Committee
Administrator for the Multnomah County Charter Review Committee.

The competition was exceptionally Kkeen. Although you were not
selected for the position we appreciate the time you gave to us in
submitting your resume.

We wish you success in your future endeavors.
Sincerely,

Personnel Committee
Multnomah County Charter Review Committee



OBJECTIVE:

EXPERIENCE:

4/88 - Present

1/87 - 4/88

3/86 - 1/87

LISA J. CAHN
14115 SW TEAL BOULEVARD #48B
BEAVERTON, OREGON 97005
(503) 646-0724

A challenging Administrative Assistant/Supervisor
position in a company which offers growth and
opportunity.

PacifiCorp Financial Services (Portland, OR)
Loan Administrative Supervisor (1/89 - Present)
Senior Contracts Administrator (4/88 - 1/89)

-Generated documentation and computed
financial information for leases
-Originated and structured all monthly reports
for Department
-Administered Accounts Payable for Division
-Supervised four Loan Administrators and
one department Clerk

The Oregon Bank (Portland, OR)
Administrative Assistant, International Banking

-Drafted weekly and monthly reports for upper
management

-Fulfilled all word processing for department
including Senior Vice President, three Loan
Officers and 15 staff members

-Demonstrated efficient administration
abilities within a busy financial environment
-Answered heavy phones in both English and
French, and was ready with detailed
information

-Supperted busy schedule for Senior Vice
President

-Ordered all supplies for Department and
preserved account below budget

Meier & Frank (Portland, OR)
Administrative Assistant

-Produced extensive reports for Cosmetics and
Accessories Division

-Responded to specific customer inquiries
-Maintained excellent communication with
potential clients, sales representatives and
other employees

-Organized meetings and all arrangements for
annual sales meeting



3/85 - 3/86

EDUCATION:

1980 - 1984

INTERESTS:

REFERENCES :

U. S. National Bank (Portland, OR)
Mortgage Collections Secretary

-Prepared various legal documentation for
Collections Department

-Monitored heavy phones both in English and
Spanish

-Managed portfolio of 450 Spanish mortgage
loans

-Performed all secretarial duties for Division
including typing correspondence, maintaining
client files, and all C.R.T. input

University of Oregon (Eugene, GCR)
Bachelor of Arts Degree

Major: Foreign Languages

Minor: Business Administration

Top Foreign Language Student at University
awarded 1982 - 1983

University teaching assistant of Spanish students,
1980-1982

Word processing (Samna), Lotus Symphony and
1-2-3, Dictaphone, typing 65 w.p.m., fluency
in Spanish, French and some Japanese

Free-lance fragrance and cosmetic

sales/promotions, working with people,
aerobics, running, reading

Excellent references furnished upon request



September 20, 1989

Multnomah County Charter Review Committee
c¢/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Susan Des Camp
2434 NE 16th
Portland, OR 97212

Dear Ms. Des Camp:

Thank you for your interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

The competition was exceptionally keen. Although you were not
selected for the position we appreciate the time you gave to us in
submitting your resume.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee



July 11, 1989

Hank Miggins

Chairman Gladys McCoy's Office
Multnoman County

1021 S.W. Fourth

Portland, OR 97204

Dear Hank:

Per our conversation today I am enclosing a copy of my resume” for you
to give to the new chairperson of the Charter Commission which meets on July
20th.

Thank you, Hank, for your help. Joan has also been a source of leads
and support as my career struggles for a track.

Ssincerely,

xearre

Susan Des Camp
2434 N. E. 1l6th
Portland, OR 97212




Susan Des Camp 288-1433 Home

2434 N. E.

16th

Portland, OR 97212

EXPERIENCE

January to
August 1989

March to
Nov. 1988

1986-1988

1972-1989

1974-1978

1972-19.74

EDUCATION

1967
1963-66

Bureau of Labor and Industries, Office of Commissioner Mary
Wendy Roberts. Staff support during legislative session
including extensive word processing on Wang system, managing
office operations, administrative staff schedule coordination and
issue research and development.

Coordinato Voluntee Campa i Re-e a ud C
Developed and coordinated approximately 24 reqular volunteers to
staff office. Supervised volunteers to conduct canvass and phone
bank activities and distribute lawn signs. Responsible for exten-
sive mailings and maintenance of computer records. Managed inno-
vative "Neighborhood Leader Project" by soliciting 3000 volunteers
to distribute literature to neighbors during the fall general
election.

Project Manager, Neil Kelly Company, Contractor. Supervised
remodeling projects in the $5000-$75,000 range. Responsible to

coordinate material selection, purchase materials, schedule
subcontractors and carpenters, monitor project progress and
quality control, expedite billing and collection.

Board Membership: Tillamook Preschool, Jesuit Volunteer Corps,
St. Andrew Pastoral Council and two terms on the Irvington
Community Association. In March 1989 appointed to the
Neighborhood Revitalization Management Panel representing the
Northeast Coalition serving with Mayor Bud Clark and County
Executive Gladys McCoy to develop a comprehensive plan to restore
housing, jobs, economic development and hope in the inner city.
Volunteer Activity: Portland Organizing Project; Teacher in
Child Abuse program sponsored by Mental Health Association of
Oregon; Chairperson, Legislative Commission, Ecumenical
Ministries of Oregon, 1977-78; Chairman of fifteenth annual
auction fund raiser for St. Andrew Community Center which raised
highest amount to date, $23,000 in October 1988.

t Center for Urban tion. Directed
internship program for midwest college seniors. Supervised
approximately ten students per term in full time placements in
city/county management offices, DEQ, Juvenile Detention Center,
etc., based on student's major field. The project included
orientation to the city, an introduction to all aspects including
skid road, transportation, racial and elderly problems.

Marquam Pacific, Inc. Property Management start-up company under
Stan Amy, owner and developer of Natures' Fresh Northwest.

Bachelor of Arts - Social Work, University of Oregon
College of St. Catherine, St. Paul, Minnesota

REFERENCES AVAILABLE ON REQUEST



’ September 20, 1989

Multnomah County Charter Review Committee
¢/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

James W. Fiscus
3253 SE Belmont
Portland, OR 97214

Dear Mr. Fiscus:

Thank vyou for vyour interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

The competition was exceptionally keen. Although you were not
selected for the position we appreciate the time you gave to us in
submitting your resume.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee



James W. Fiscus
3253 S.E. Belmont,
Portland, Oregon 97214
503 / 239-0292

August 31, 1989

Personnel Officer,

Multnomah County Charter Review Committee,
Room 134,

Multnomah County Courthouse,

1021 S.W. 4th. Avenue,

Portland, Oregon 97204

Your advertisement for an administrator with the Multnomah
County Charter Review Committee grabbed my attention when I
saw it in this past Sunday's paper. I am a professional
writer, with a Master of Arts degree in History and training
in law, currently working in Portland. I am extremely
interested in returning to public service after having
obtained my graduate degree. Enclosed you will find my
resume, and several writing samples.

I have wide experience working in government and planning,
and a firm understanding of the issues involved in local
government. My work as a Planning Technician for the
Metropolitan Service District (Metro) focused on regional
transportation planning, while including consideration of
land use and other issues. During my stay with the agency,
our team prepared regional and sub-regional transportation
studies. In addition to my experience with Metro, I worked
as a legislative assistant in Salem, and as a legal intern
with the Ecology Department of the Multnomah County District
Attorney's Office (now disbanded). I understand government
and politics at the City, County, State and Federal levels,
and have worked extensively abstracting State and Federal
laws and regulations. You will see that one of the writing
samples I am sending is a short article abstracting the new
federal plant closing law. I have written and edited a wide
range of technical and non-technical reports and articles,
and worked with computers for over five years.

My research skills have been finely honed through years of
academic and professional work. In addition to a master's
thesis, I carried out numerous other research projects during
my graduate study. My work focused on the relationship
between politics and trade, and on issues of administration.
As a legislative assistant, I investigated the problems faced
by constituents in their dealings with government, and
researched legislative issues. Professionally, my latest
writing and research projects - completed two weeks ago -
involved preparation of nominations for the National Register
of Historic Places. They required research into legal titles,
architectural significance, and the history of buildings. My
study of law and history, and my professional research,



combine to give me the ability to investigate the political,
social and legal issues involved in the charter review
process.

My training in administration started with my service in the
United States Navy as senior Non-Commissioned Officer in
charge of a Construction Battalion darkroom. My
administrative work continued during the decade in which
managed my own business as a photographer. With Metro, I was
responsible for managing the data used in a twelve-part
governmental study, and for coordinating a series of
inter-governmental and inter-agency workshops. With the
Chiron Project, I acted as liaison between the Project, the
academic departments, and the University's administration.

My work included administrative responsibilities. I also
began, and helped direct, a year-long review of the operating
procedures of the Project. In my work with Metro, the
Legislature, and at Portland State, I had to remain
constantly aware of the independent political agendas of the
people and agencies with which I worked in order to
successfully carry out my own job.

I understand the issues affecting the County. I would bring
the Charter Review Committee great professional flexibility
and knowledge, and can quickly deal with new situations as
they arise. Thank you for your consideration, and I look
forward to the opportunity to meet with you in person.

-~

2 ZQZi;;EE%;¢%¢€9

James W. Fiscus

Yours,

Encl:



James W. Fiscus

Writer - Editor - Researcher

3253 S.E. Belmont
Portland, Oregon 97214
(503) 239-0292



JAMES W. FISCUS
3253 S.E. Belmont,
Portland, Oregon 97214
Phone: AC 503 / 239-0292

PROFESSIONAL OBJECTIVE

Administrator with the Charter Review Committee.

PROFESSIONAL SKILL AREAS:

Communication of Ideas and Information

Ability to write newspaper and magazine articles, technical
manuals, training programs, news releases, in-house
publications, budgets, and operating procedures. Experience
prepar ing camera-ready copy for publication and audio-visual
use. Public speaking experience before large and small
audiences. Knowledge of computers.

Freelance: Wrote on politics, history, business,
features, historical preservation, and technical and
scientific fields. The Chiron Project: Wrote news
releases, articles, advertising booklet, budget/grant
documents and operating procedures. Metro: Organized
and edited written and mathematical data for reports.
Oregon United Nations Association: Edited and wrote
monthly newsletter and press releases.

Teaching and Administration

Researched, organized and taught a 400 level university course
explaining complex relationship between military tactics and
technology to a varied audience. Prepared extensive AV material
for the course. Reviewed course proposals and monitored
approved courses for student initiated classes. Liaison between
student/faculty program and university administration. Managed
data for governmental reports. Administered photographic and
writing business.

Portland State University: History 410 - Military
Tactics and Technology, sponsored by the Department of
History and the Chiron Project (three-term sequence
course). Chiron Project: Administrative duties
related to direction of program encouraging students
to teach University courses. Metro: Managed study
data on regional transportation, and acted as liaison
with local planners. Coordinated meetings and
workshops. Business: Administered and marketed
photographic and writing business, including personnel
management.



Fiscus - 2

Photojournalism and Photography

Prepared photographs and stories for publication and AV use.
Prepared AV material to support classroom instructors. Managed
civilian and military darkrooms. Covered politics, sports, and
outdoor activity for clients and publications.

United States Navy, Photographer's Mate 3rd. Class,
construction and public relations photography.
Freelanced for the OREGONIAN'S Northwest Magazine,
Willamette Week, Portland Magazine, and others. Staff
photographer: Portland Community College; 1972 and
1974 campaigns of Senator Wayne Morse; and the
Portland Bucaroos professional hockey club.

Research

Ability to research, analyze and prepare written material on a
broad range of subject matters, including: Foreign and military
policy, history, scientific and technical matters, legislative
and governmental policy, urban planning and law.

Legislative Assistant: Investigated constituent
problems and legislative issues. Prepared policy
statements and recommendations, and staff reports.
Portland State University: Researched, organized and
taught a course on the history of military tactics and
technology. Metro: Team member on series of regional
transportation reports. Managed data used in

reports. Academic: Extensive research of Asian,
Middle Eastern, and strategic affairs.

Graphics

Produced charts, graphs, project-specific maps for publication
and AV use. Prepared layout and camera ready copy - text and
photographs - for advertising brochures, newsletters, booklets
and reports. Coordinated printing of booklets and reports.

Events Management

Coordinated scheduling for series of inter-governmental and
inter-agency workshops on transportation planning (Metro).
Directed inter-collegiate meetings on international affairs
involving over 300 students (Lewis and Clark.)

Technical Subject Fields

Areas of knowledge and expertise: history and historical
preservation, Middle Eastern and Asian affairs, political and
governmental affairs, legislative policy, education,
transportation and urban planning, social services, and law.



Fiscus - 3

EXPERIENCE

Writer. Concentration on public affairs, history and science
fiction. Member, Science Fiction Writers of America (SFWA).
1980-present.

Photographer—-Photojournalist. November, 1979-April, 1981 and
January, 1970-December, 1977.

Instructor for Chiron Project & Department of History, Portland
State University, Portland, Oregon. September, 1977 - June,
1979.

Committee Member with Administrative Duties, Chiron Project,
Portland State University. September, 1977 - August, 1978.

Planning Technician, Transportation, Metro (Metropolitan Service
District), Portland, Oregon. April, 1978-October, 1979.

Legislative Assistant, Oregon State Legislature, Salem, Oregon.
March-May, 1977.

Member, State Board, Oregon United Nations Association,
Portland, Oregon. 1972-1974.

U.S. Navy, Photographer's Mate 3rd. Class, Service in Vietnam
and Okinawa. February, 1966-October, 1968.

Portfolio, writing samples, and references available upon
request.
EDUCATION

Master of Arts, History, Portland State University, Portland,
Oregon, August, 1987. GPA 3.87.

Bachelor of Science, History, Portland State University,
December, 1976. GPA 3.4. Honors: Member, Phi Alpha Theta.

Northwestern School of Law at Lewis & Clark College, Portland,
Oregon. September, 1970-June, 1972. General law courses;
Internship, Environmental Section, Multnomah County District
Attorney's Office.

Lewis & Clark College, Passed with Distinction, International
Affairs Comprehensive Examination, Winter, 1970.

COMPUTER TRAINING

Over five years experience using computers to write and maintain
data files.

09ADM/8-89



James W. Fiscus,

3253 S.E. Belmont,
Portland, Oregon 97214
503/239-0292

FEDERAL PLANT CLOSING LAW ENACTED

The Worker Adjustment and Retraining Notification Act
takes effect in February, 1989. The Act requires that
businesses give 60 days' notice of certain plant closings or
mass layoffs to their employees. Suits may be brought in
Federal court by employees' representatives, or by units of
local government, for damages resulting from an employer's
failure to comply with the law. Fines may also be imposed.

Businesses must comply with the Act if they employ "100
or more employees, excluding part-time employees"; or if they
have "100 or more employees who in the aggregate work at
least 4,000 hours per week," not including overtime.

A "plant closing" is defined as the "permanent or
temporary shutdown" of a facility that results in a loss of
employment "during any 30-day period " for 50 or more
full-time employees. A "mass layoff" is a reduction in the
work force that affects at least 33 percent of a facility's
full-time employees, and at least 50 persons; or a reduction
that affects at least 500 full-time employees.

The 60 day notice period may be reduced if an employer:
at the time the notice was due, was "actively seeking capital
or business" that would have enabled the employer to avoid or
postpone the shutdown indefinitely, and if the notice would
have precluded obtaining the capital or business; or if the
closing or layoff was caused by business circumstances
unforseeable at the time the notice would have been due.

Even if these exceptions apply, however, the employer must
give "as much notice as is practicable."

Regulations to carry out the Act will be prescribed by
the Department of Labor. Our staff is preparing a detailed
analysis of the plant closing bill, and a kit on the measure
will be available by February, 1989. If you have questions
regarding the plant closing bill, please contact your (client
name deleted) representative.

[Note: This article was prepared as a 300 word analysis
of certain key provisions of the 1988 Act.]



8. Statement of Significance

~Certitying official has considered the significance of this property in relation to other properties:
‘ [CInationally [ statewide Ciocalty

Applicable National Register Criteria [ | A B xlc CJo
Criteria Considerations (Exceptions) DA DB DC DD DE DF DG

Areas of Significance (enter categories from instructions) Period of Significance Significant Dates
Architecture 1908-1916 1908-1916

Cultural Affiliation
N/A

Significant Person Architect/Builder
Jacobberger, Josef ; Jacobberger, Josef

Povey, David L. - Stained Glass

State significance of property, and justify criteria, criteria considerations, and areas and periods of significance noted above.

HISTORICAL SIGNIFICANCE

Josef Jacobberger

In the Jacobberger House, historical and architectural
significance merge in the presence of one man, Josef
Jacobberger, an architect of considerable importance to
Portland throughout his career. Josef (sometimes rendered at
Joseph) Jacobberger lived in the home with his family from
1908 or 1909 until 1916, when the family moved to the
suburban community of Hillsdale. [21] During these years,
Jacobberger carried out a significant portion of his work.

Josef Jacobberger was born in Alsace-Lorraine in 1869,
and was brought to the United States by his parents when he
was two years old. He was raised in the Middle West where
his father, Hubert, worked as a building contractor.
Jacobberger was educated at Crighton University in Omaha,
Nebraska, and later worked as a draftsman for a number of
architects in the area. Moving to Portland in 1890, he began
work as a draftsman for the firm of Widden and Lewis, where
he remained for five years. After leaving Widden and Lewis,
Jacobberger began private practice as an architect. 1In 1893,
he married Anna Lillis of Portland. The couple had five
children. Carey notes that "Mr. Jacobberger is a democrat in
his political views and in religious faith is a Catholic,
attending the -cathedral in this city." [22]

Jacobberger's Catholic faith appears to have been
reflected in the crosses he placed on the verge boards of his
home, and in the many commissions he carried out for various
Catholic organizations. These include a number listed in the
Portland Historic Inventory: the Cathedral of the Immaculate

BS” continuation sheet
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Conception (now St. Mary's), the Church of St. Michael the
Archangel, St. Clement's Parish, two schools and several
other buildings. [23] The Knight's of Columbus building,
later the Aero Club, was one of his better known designs. He
also designed a number of buildings on the Marylhurst College
campus. [24] Jacobberger's influence went well beyond his
religious buildings, however, as noted by the Oregon Journal:
"He was interested in the Oregon Building congress, (sic) and
the waterfront development project embodies many of his
ideas." [25]

For many years Jacobberger worked in partnership with
Alfred H. Smith, together forming one of the more significant
architectural firms in Portland. Jacobberger was among the
important architects of the City who "nourished the
development of Portland's architectural microcosm," as
advocated by Albert E. Doyle. [26] When Josef Jacobberger
died in March of 1930, he was "one of the best-known
architects in the Pacific northwest," [27] and a fellow of
the American Institute of Architecture. [28]
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ARCHITECTURAL SIGNIFICANCE

House

The rectangular facade of the Jacobberger House is
balanced, though asymmetrical, in composition. The plan of
the home is also rectangular. The front (north) of the house
is dominated to the west by a large salient that holds on the
second story - at the center of the building - a rectangular,
cantilevered bay supported by carved wooden brackets.

Beneath this feature is a large recessed entry porch,
serviced by a smaller, balustraded, landing and stairs. East
of the main salient, the second floor is cantilevered over
the first, which itself carries a small salient projecting
outward over a high foundation wall. The overhangs at both
levels are supported by heavy, well crafted, wooden

brackets. A two story salient to the east holds a first
floor porch and a second floor covered balcony. The home is
clad with gray cement-asbestos (a.k.a., mineral-fiber)
singles. A steeply pitched double gable rises above the main
salient, and then intersects the main cross gabled roof,
which is also steeply pitched. The combined use of a steeply
pitched gabled roof, having intersecting double gables, with
projecting bays and porches, all on a rectangular,
asymmetrical, plan is characteristic of the Arts and Crafts
Style. The shingle cladding, the mixing of sash and casement
windows, and the high craftsmanship shown throughout the
home, are also characteristics of the style. [29]

The level of craftsmanship throughout the Jacobberger
House is high, and is exemplified by the stained glass in the
main entry, the living room, and original dining room. The
heavy quatrefoil molding on the living room ceiling is
distinctive and elegant. The original ceiling of the dining
room is most impressive, even when seen in the tight quarters
above the false ceiling. The level of craftsmanship
continues to the upper floors of the house, exemplified by
the continuous sweep of the grand balustrade. Throughout the
home, large windows flood the rooms with light. The long,
narrow, rectangular shape of the Jacobberger House is
particularly suited for the steep hillside to which the
building clings. Oral tradition passed from owner to owner
maintains that the house was built as part of a "homes of the
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future" project in conjunction with the Lewis and Clark
Exposition held in Portland shortly before the building of
the home. The use of the concrete-asbestos shingles, and
advance electrical wiring for the era, are both reported to
reflect the architect's intention to design and build a "home
of the future." While it has not been possible to directly
confirm this tradition, the Jacobberger House was recognized
within a few years' of its construction as a fine, and
significant, home in Portland. In 1911, the house was
featured as one of only ninety-one homes in a book
representing Portland residential architecture. [30]

Cement-Asbestos Shingles

The cement-asbestos shingles (a.k.a., mineral-fiber
shingles) that clad the exterior walls of the Jacobberger
House mark an interesting, and significant, architectural
development. They are a stable, non-friable, compound, and
very durable. While cement-asbestos shingles were used
primarily from the 1930s through the 1970s, asbestos had been
in use in the United States since the early 1900s. [31] An
inspection of the Jacobberger House indicates that the
cement-asbestos shingles on the building are original to the
home. This is shown by both the surface under the shingles,
and by the false-shingle form of the concrete of the west
wall. The shingles of the Jacobberger House thus represent
an early use of this material in Portland. [32] Further, an
analysis of photographs from the Oregon Historical Society,
taken near the time of the home's construction, show uniform
shingles that appear identical to those currently on the
house. The match of the shingles extends to the size and
pattern displayed in the same section of the home on historic
and modern photographs. [33]

David L. Povey

For many years, David L. Povey "did the only creative
stained glass in the Pacific Northwest", [34] and was the
premier maker of stained glass windows in Portland. This was
particularly true during the years in which the Jacobberger
House was designed and built. Povey was born in Philadelphia
in 1864, the son of a stained glass maker. The family had
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created stained glass for generations. [35] He attended the
Cooper Union in New York to study art before moving to
Portland. In 1888 he and his brothers, George and John,
established the Povey Brother's Glass Company. David Povey
died in 1924. Throughout his career, David Povey served as
the Povey studio's designer. He "personally supervised every
aspect of a commission, from design to choice of color for a
leaf and actual installation." [36] Unfortunately, Povey
only signed his creations late in his life.

Povey's work showed a "mastery of line" in his
designs. He was also "a master in his use of opalescent
glass. Opalescent, or flaming opal, is milky in appearance,
and may be of any color. It was not used for windows until
... the 1870s. Opalescent and clear glass are not always easy
to use in combination. Clear glass transmits a direct light,
but opalescent diffuses and retains light and seemingly
softens it." [37] Povey's mastery of stained glass design,
and of the combined use of opalescent and clear glass, is
notable in the windows of the Jacobberger House.

The use of soft colors and the high level of

craftsmanship of the stained glass in the Jacobberger House
-are typical of work produced by David Povey. During her
inspection of the home, Polly Povey Thompson noted that the
work appeared to be that of the Povey Brothers' Studio. When
told that the architect had been Josef Jacobberger, she
stated that: "If it was Jacobberger, they are Povey windows.
They were as thick as thieves." The two men had a long
professional association. [38]

National Register of Historic Places Nomination (Excerpt)
Prepared During August, 1989, By
James W. Fiscus and Associates
3253 S.E. Belmont,
Portland, Oregon 97214
Phone: (503) 239-0292



INTERNATIONAL POLITICS, GUN RUNNING AND THE GULF
By

James W. Fiscus
3253 S.E. Belmont
Portland, Oregon 97214
Copyright By The Author, 1988.

The trial of Oliver North may again reveal details of
modern gun running and the international arms trade that seem
an echo from the decades before World War I. North, for all
his inventiveness, only followed where others led. 1In
implementing the arms for hostages deal, North and his
superiors either ignored, or were ignorant of, the politics
and history of Iran and the Middle East.

The great powers have always used arms to support
regional allies, undercut rival powers, and to block the
perceived advances of their enemies. Political alignments
have changed. Much else has not.

By 1890, the Southwest Asian arms trade centered on
Arabia and the Persian Gulf. Shipments from Europe moved
through the Suez Canal to Djibouti in French Somaliland and
Muscat in Oman before regional distribution. British,
French, Belgian, Indian and German firms were all active at
various times. In one typically complex case, obsolete
British military rifles were reconditioned in Brussels,
purchased by a French firm and shipped on a British vessel to
Muscat. Once at Muscat, the arms were loaded on Omani and
Persian dhows for distribution throughout the Gulf. Oliver
North's agreement to ship arms made in the United States to
Iran by way of Portugal and Israel was simple by comparison.

At the turn of the century, the great powers supported
or opposed the arms trade as they felt it expedient. Britain
usually sought to control the trade in an effort to stop
weapons from reaching the Afghan tribes on the Northwest
Frontier of India. At the same time, the British helped their
friends in Arabia obtain guns. They also encouraged the
shipment of arms into French North Africa. France, partly in
retaliation for this British action, partly to undermine
British influence in the Persian Gulf, protected and
encouraged the trade in the Gulf and the Red Sea.
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Anglo-French rivalry ebbed with the growing threat of
Germany, and after more than two decades France finally
allowed controls on the Gulf arms trade shortly before World
War I. Great power rivalries largely dictated the course of
events in the Gulf. They do so today.

Without the willingness of outside powers to supply
weapons to Iran and Iraq, the war could not have continued
long past its opening battles. Hoping for political gain, we
have supplied weapons to Arabs we consider friends, and
Iranians we consider enemies. Stinger missiles arrive in
Afghanistan, not so much because we support the Afghans as
because we wish to discomfit the Russians. The Russians
follow suit in areas where we may be discomfited.

The arms trade always thrives on regional wars. Before
World War I, rival clans fought to control Arabia, while
Afghan tribesmen fought the British. All wanted modern
weapons. Recently, the demand has stemmed primarily from the
Iran-Iraq war, and the desire of other nations to defend
themselves against spread of that war. There has also been a
strong demand from the Afghan fighters, though at a much
lower volume. As these wars approach settlements, demand
will likely shift to the Arab-Israeli dispute and other
conflicts. Regardless of the source of demand, however, when
guns are desired, they will be supplied. Only nations
without arms industries of their own remain aloof from the
arms trade.

The arms trade is often driven by technological
change. The high volume of trade at the turn of the century
was possible because of the rapid development of small arms.
European armies began introducing breech-loading rifles in
the 1840's: over the next sixty years, military rifles
evolved faster than at any time in the history of firearms.
Each time new rifles were adopted, the old were dumped on the
international market or distributed to client tribes or
nations. A constant flow of reliable, though obsolete,
weapons flooded the Middle East.

When Oliver North arranged for the Israelis to ship
obsolete models of the Tow anti-tank missile to Iran on the
understanding that the United States would allow Israel to
buy modern Tows, he followed the traditional practices of the
arms trader. When good weapons become obsolete, a nation can
sell them or distribute them for political gain; store them,
at high cost, for possible future use; or destroy them. Sale
or distribution is generally the first choice of nations
stuck with surplus weapons.

The casual manipulation by the Western powers -
including Russia - of the nations and peoples of the Middle
East, and the degree to which the peoples of the Middle East
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have occasionally been able to turn that manipulation to
their own advantage is a further echo from the past. Kuwait
is independent today largely because of Sheikh Mubarak's
skill in manipulating the British after he came to power in
1896. Mubarak used the British fear of involvement in the
Gulf by other European states and the Ottoman Empire to
strengthen his own position. When British interest lagged,
the Sheikh used visits by French and Russian warships to
revive British concern. Recently, the Kuwaitis have made
skillful use of the United States' fear of Russian
encroachments into the Gulf to gain the protection of the
American flag for their o0il tankers. The United States'
agreement to re-flag Kuwaiti tankers is also part of an
effort to atone for the sale of weapons to Kuwait's Iranian
enemies.

Arms have long been the key to influence in the Gulf.
When Abdul Aziz ibn Saud was fighting to establish Saudi
Arabia, his forces were chronically short of rifles and
ammunition, while his enemies were supplied by the Ottoman
Empire. The British at first appeared uninterested. Then in
1903, Abdul Aziz met Russian naval officers in Kuwait. The
British soon allowed their steamers to carry guns to Kuwait
for the Al Saud, despite their public efforts against the
arms trade. When British actions were revealed, one British
official commented that the "natives" would not be bothered
by the conflict between British public policy and private
actions.

The actions of Oliver North and the Administration
reflect the same contempt for the local people shown eighty
years ago by the British. They attempted to pay for political
favors and hostages with arms, while failing to understand
the cultures and politics of the region. When a nation fails
to understand and respect the people with whom it deals, it
can be easily manipulated by those people.

End



James W. Fiscus,
3253 S.E. Belmont,
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CHIRON AND THE ROLE OF STUDENTS IN EDUCATION

Press Release Prepared February 13, 1987.

The Chiron Studies Program has worked with the students
and faculty of Portland State University for nearly two
decades to enrich the education offered by the University. In
view of the current dispute between the Chiron Studies
Program and the Office of the Dean of the College of Liberal
Arts and Sciences the student and faculty members of the
Chiron Committee believe that we must clearly state the
principles that underlie the Program.

The Chiron Committee believes strongly that the active
involvement of students in the process of education
strengthens the University as a whole and improves the
quality of education, and that many members of the student
community, when properly supervised, are qualified to teach
classes for University credit, even though they may not hold
academic positions within the formal University structure.
It is especially true of Portland State, given the great
diversity among Portland State students, that many students
have gained special academic expertise through their studies
and work. We believe that the University needs channels to
encourage these students to apply their knowledge for the
benefit of other students and the curriculum.

In addition to the general contribution to the
University, we believe that Chiron provides special benefits
to both student instructors and to students who take Chiron
classes. For the instructors, preparing and teaching a
course under close faculty supervision offers an unmatched
opportunity to gain an understanding of teaching and
scholarship. The students who take Chiron classes especially
benefit by learning from fellow students as a unique
scholarly camaraderie with student instructors can develop in
which instructors may be role models and motivate scholarly
excellence.

We would also note that limited University funding
clearly demands close cooperation between all areas of the
University to maintain a broad range of classes and to test
new courses. Students are often aware of courses needed in
the curriculum and should have a role in initiating these
courses. Chiron provides that opportunity.

The Chiron Studies Program hopes to continue
encouraging student attention to scholarship and the clearly
symbiotic relationship between learning and teaching. We
shall also continue to encourage innovation in course content
and methodology, and the active participation of students in
the process of education.
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September 20, 1989

Multnomah County Charter Review Committee
c¢/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Helen Franco
242 NW 10th, #3
Corvallis, OR 97330

Dear Ms. Franco:

Thank vou for vyour interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

The competition was exceptionally keen. Although you were not
selected for the position we appreciate the time you gave to us in
submitting your resume.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee
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™, /) . 242 NW 10th #3
| ”’[V-//Mz@d Corvallis, OR 97330
August 30, 1989

Multnomah County Courthouse
1021 SW 4th, Rm. 134
Portland, OR 97204

Dear Sir or Madam:

I am writing in regard to the "Administrator" position advertised
in the Sunday edition of the Oregonian. My legal experience and
administrative skills would seem to make me ideally suited to
fill this position.

Enclosed, you will find my resume. As you review it, you will
note that I have had three years of administrative and legal
experience in the ASOSU Law Office. In addition, my internship

with the Affirmative Action office has further expanded my
research skills.

I am a self-motivated individual who enjoys working with people
and is intrigued with finding answers.

I hope to hear from you soon about a possible interview for this
position. You may contact me at this number, 754-6676. Thank
you for your time and consideration.

Sincerely

A

Helen Franco
enclosure



HELEN M. FRANCO

242 NW 10th #3 30 Agostino
Corvallis, OR. 97330 Irvine, CA. 92714
Message Phone: 737-4165 (714) 474-8980

Home Phone: 754-6676

EDUCATION

OREGON STATE UNIVERSITY Corvallis, OR.

-B.A. June 1989

~Honors major in Political Science/Public Administration
Overall GPA:3.2 P.S.:3.5

-Member, Pi Sigma Alpha National P.S. Honor Society (1987,
1988, 1989)

-Participant, 2 mo. Intensive Spanish Language Program in
Quito, Ecuador (1987)

WORK EXPERIENCE

OSU AFFIRMATIVE ACTION OFFICE
-Legal Intern to the AA Director, Dr. Stephanie Sanford
(1989). Investigated student, faculty, and employee,
complaints of discrimination. Interviewed complainants and
aided the Director in analyzing possible alternatives for the
resolution of these conflicts.

ASOSU LAW OFFICE

-Legal Assistant in landlord/tenant disputes to Audrey Bach,
Attorney at Law (1988, 1989). Assisted attorney in
interviewing clients, researched applicable case law and
statutes, prepared all written correspondence with adverse
parties and conducted follow-up reports on all landlord/
tenant cases.

-0Office Manager (1987, 1988, 1989). Interacted positively and
effectively with all clients, performed office duties
involving; answering phones, making appointments,
filing, taking dictation;,; record keeping, and the
extensive use of word processing skills.

ACTIVITIES AND INTERESTS

MUSIC
-0SU Marching Band (1986-1988).
-0SU Symphonic Band (1986-1988) and the 1987 Taiwan tour.
ORGANIZATIONS
-Public Relations Officer, PSSAC. Organized a Peer Advising
seminar for students needing help with registration (1989).
-Member, Legal Studies Society (1988,1989).



September 20, 1989

Multnomah County Charter Review Committee
c¢/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Joan S. Holman
2642 SW 18th Place
Gresham, OR 97030

Dear Ms. Holman:

Thank vyou for your interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

The competition was exceptionally Kkeen. Although vyou were not
selected for the position we appreciate the time you gave to us in
submitting your resume.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee
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August 31, 1989

Multnomah County Courthouse
1021 S.W. 4th Avenue, Rm. 134
Portland, Oregon 97204

Because of my strong administration background and my
understanding of legal processes, I am very interested in the job
posted in the Oregonian.

I have worked in varied and increasingly responsible jobs in the
business community. I am now seeking an opportunity to put my
talents to work in the Public Sector.

My communication and people skills are excellent and I am
comfortable with all levels of management. I have reorganized
both staff and office function for several departments.

I am a strong facilitator and can bridge concerns between various
parties. I'm experienced in writing reports and providing support
to management.

I handle details accurately and enjoy researching and sorting
information.

Enclosed is my resume.

I believe that my varied technical background, communication
expertise and administrative experience recommend me to this
position.

I look forward to an opportunity to further discuss my skills and
interests. Please contact me at the address below.

9

S;nferely yourﬁ, 4
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Joan S. Holman

~2642 S.W. 18th Place

Gresham, OR 97080
Bus. phone 636-4899

5



JOAN S. HOLMAN Res: (508) 661-1678
2642 S.W. 18th Place Bus: (508) 636-4899
Gresham, OR 97080

OBJECTIVE

Administrative position utilizing experience and skills in:

. Streamlining Office Systems . Team Building

. Training and Development . Solving Problems

. Implementing Automation . Overall Administrative Operation Skills
SUMMARY

Seventeen years experience in increasingly responsible management positions in areas of accounting,
insurance, finance and office operations. Excellent skills both in dealing with the public and
internal staff, especially in the area of training and development.

EXPERIENCE AND SELECTED ACCOMPLISHMENTS

BENJ. FRANKLIN FINANCIAL SERVICES 1982 - 1989

ket s T S M
Controller

Transformed antiquated accounting system into an up to date computerized accounting program,
which for the first time adequately supported the needs of a large and growing organization.

Directed reconciliation of major customer accounts unbalanced over a four year period. Designed
and implemented program which enabled "non accountant" to accurately maintain several hundred
records monthly of customer and company accounts.

Built poorly organized office clerical staff into an efficient, flexible well trained team. Expanded
ability to support entire company efforts with greater efficiency and improved relations among staff.

Set up simplified accurate procedures to handle new products as they were acquired.
Set up a program to keep current and correct commission records for all of the sales agents.

Totally reorganized life insurance procedures in both Mortgage and Credit life departments to make
them more efficient and cost effective, saving the equivalent of one full-time employee.

EQUITABLE SAVINGS AND LOAN ASSOCIATION 1972 - 1982
Supervisor, Tax and Analysis Dept.
Bookkeeper

Restructured accounting system; in planning and automating the department, the following results
were achieved:
. Saved the equivalent of 1.5 full time employees;
Cleared 1000 customer accounts;
. Uncovered serious case of employee fraud.

Modified system for payment of property taxes on mortgages in three states, to be able to stop
errors in advance of problem. Set up computer program to catch any omissions or duplications,
produced less errors for company and customers and cut back overtime by 50%.
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Multnomah County Charter Review Committee
c/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Kim R. Inhoff
1322 NE 55th Ave.
Portland, OR 97213

Dear Ms. Inhoff:

Thank vyou for vyour interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

The competition was exceptionally keen. Although you were not
selected for the position we appreciate the time you gave to us in
submitting your resume.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee



September 1, 1989

Multnomah County Charter Review Committee
Multnomah County Courthouse
1021 S.W. 4th Avenue, Room 134

n
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Portland, Oregon 97204 2

-
Dear Ladies and Gentlemen: ’f’:j 7’_
In response to your ad for an Administrator to the Multnomah County “c

Charter Review Committee, I am offering the following comparison of your

requirements and my qualifications:

Your Requirements

Legal Training

Administrative Experience

Carries Out Special Projects

Intergovernmental &

Interdepartmental Relations

People Skills, Communication
Skills, Public Relation Skills

My Qualifications

Studied Administrative Law as
Part of MPA Program

10 years Organizational
Management

3 years in Project Management

3+ Years Experience, Received
Highest Performance Ratings

That describes me perfectly

My resume is enclosed to give you a clearer picture of my objective and
achievements. I welcome the opportunity to discuss further how I may be

of value to the County.

Sincerely yours,

Kim R. Inhoff
1322 N.E. 55th Avenue
Portland, Oregon 97213
(503) 287-0131

Enclosure



KIM R . INHOFTF
1322 N.E. 55th Avenue (503) 287-0131
Portland, Oregon 97213

OBJECTIVE

A career position utilizing my experience and skill as a communicator,
problem solver and decision maker.

QUALIFICATIONS
Communicator Problem Solver Decision Maker
Formulator Implementor Evaluator
Organizer Analyzer Researcher
ACHIEVEMENTS

Managed numerous Corps of Engineers project studies, insuring all were
completed on schedule and within operating budget.

Developed purchasing plan which increased organizational productivity 78%
within period of 15 months.

Upgraded budgetary and financial accounting processes for social services
organization, which resulted in significant improvement in organizational
analysis and planning.

EXPERIENCE

ECONOMIST - Planned and conducted studies of economic and social impacts
from proposed infrastructure and resource development projects, by
contacting local governments, citizens and organizations. Coordinated and
integrated activities with those of other organizations to achieve goals.
Analyzed projects to assess project effectiveness and utility. Supervised
assisting professional staff on assigned tasks.

1984 - 1987 U.S. Army Corps of Engineers Oregon

POLICY ANALYSIS INTERN - Analyzed proposed operational unification of three
fire districts in Washington County. Determined manpower requirements and
assessed economic feasibility/tax level impact of district unification
proposal, while evaluating potential political problems associated with
unification.

1987 Washington County Fire Dist. #l Oregon



PROGRAM ANALYSIS INTERN/CONTRACTING CONSULTANT - Analyzed Multnomah County's
Special Prosecutor Program for utility and effectiveness. Developed
automated method for continued of program analysis by D.A.'s Office.
1986 - 1987 Multnomah County D.A.'s Office Oregon

LEGISLATIVE INTERN - Researched, compiled, and analyzed pending

legislation. Abstracted and summarized background legislative information.
Organized support for Representative'’s legislative programs. Acted as
liaison to representatives of committee staffs, legislative staffs and
special interest organizations.

1983 Office of Rep. R. H. Bauman Oregon

CONGRESSIONAL INTERN - Investigated constituent complaints, assisting in
relations with government agencies. Determined complaint validity and made
recommendations for problem resolution.

1982 Office of Rep. Les AuCoin Oregon

AVIONIC NAVIGATION SYSTEMS TECHNICIAN/ELECTRONIC WARFARE SYSTEMS SPECIALIST -
Supervised, trained, advised, and assessed personnel; set production goals,
assigned tasks and coordinated work activities to meet deadlines. Developed
and monitored personalized training programs, conducted performance reviews
and employee counseling. Performed quality control functions covering all
aspects of maintenance, administration, and training of personnel.

1973 - 1983 U.S. Air Force & Reserves U.S. & Overseas

EDUCATION

Master of Arts, Public Administration, Management & Policy Analysis Program
Lewis & Clark College

Bachelor of Science, Political Science, Portland State University.
Bachelor of Science, Economics, Portland State University.

Management & Administration course work, U. S. Air Force.



§ September 20, 1989

Multnomah County Charter Review Committee
c¢/o0 Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Sarah E. Scott
2267 NW Irving
Portland, OR 97210

Dear Ms. Scott:

Thank vou for vyour interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

The competition was exceptionally Kkeen. Although vyou were not
selected for the position we appreciate the time you gave to us in
submitting your resume.

We wish you success in your future endeavors.
Sincerely,

Personnel Committee
Multnomah County Charter Review Committee
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Sarah Elizabeth Scott

2267 Northwest Irving
x N A~ ) i X Portland, Oregon 97210
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Q/ é / August 30, 1989

Hiring Committee

Multnomah County Courthouse
1021 Southwest Fourth, Room 134
Portland, Oregon 97204

Dear Hiring Committee:

I recently became aware that you are accepting letters of application for
the position of Administrator to the Multnomah County Charter Review
Committee. Enclosed please find my resume and a list of references for
your consideration.

I have practiced law in the areas cf taxation and general business matters
for the past two years. Although I enjoy the theoretical aspects of the
law, I would prefer to utilize my analytical skills in areas other than
private practice. Therefore, I am presently exploring employment options
outside of the realm of private law firms.

During my undergraduate education, I was employed as an Office Administrator
for United Foam Corporation. This position provided me with experience in
many facets of administration, including implementing corporate policies

and procedures and acting as a liaison for upper management.

As an attorney, I have dealt extensively with the Internal Revenue Coade,
including the Treasury Regulations. Further, my experience as an attorney,
both in and out of the courtroom, has developed my written and oral
communication skills to a high level, allowing me to interact comfortably
with unfamiliar people and situations.

I believe that my experience and continued education, in addition to my
willingness to work hard, makes me well-suited to the position of

Administrator.

Thank you for your attention to my qualifications. I look forward to
hearing from you soon.

Yours very truly,

A ’ \ Ve ,
S/l G tt

Sarah E. Scott

e ki

ot .



SARAH ELIZABETH SCOTT

2267 Northwest Irving Work : (503) 294-1249
Portland, Oregon 97210 Home: (503) 222-7201

Admitted to the practice of law in Oregon (1987) and before the United States Tax Court (1987).

EDUCATION
Portland State University Portland, Oregon
1988 to present Emphasis: Accounting GP.A.: 3.75
Northwestern School of Law of Lewis and Clark College Portland, Oregon
J.D.: May of 1987 Class Rank: /Top 16% )
Boise State University Boise, Idaho it
B.A.: December of 1981 Majors: Social Science-Anthropology GPA: 32
General Art-Art Metals
Dean's List: 1979, 1980
Juried Student Art Exhibition: 1979, 1981
LEGAL EXPERIENCE
Attorney Cyr, Moe & Benner, P.C.
1230 Southwest First Avenue, Portland, Oregon 97204
October 1988 General business practice in the areas of tax law, including representation of clients before the
To July 1989 LR.S., commercial law, real estate transactions, corporate law, and estate planning.
Attorney Internal Revenue Service District Counsel

3225 North Central, Suite 1500, Phoenix, Arizona 85012

September 1987- Prepared and litigated tax cases in the United States Tax Court; reviewed work product of Revenue

October 1988 Agents and advised as to collection matters; reviewed decision documents and settlement stipulations
generated by Appeals Division; advised Department of Justice regarding suits in Federal District
Court; advised Special Procedures Function on diverse tax questions.

Law Clerk Internal Revenue Service District Counsel
400 West Bay Street, Jacksonville, Florida 32202

June 1986- Answered Tax Court petitions; advised Revenue Agents; participated in various aspects of bankruptcy;
August 1986 prepared suit letters; researched and prepared advisory opinions for Special Procedures Function.
Judicial Intern Honorable Timothy J. Hanson, Third Judicial District Court of Utah

240 East Fourth Street, Salt Lake City, Utah 84111

June 1985- Observed trial sessions; researched and prepared memoranda on various issues.
August 1986

NONLEGAL EXPERIENCE
1982-1983 Hewlett-Packard Corporation; Boise, Idaho Lab Technician
Summer 1981 Dr. Ken Ames, Boise State University; Boise, Idaho Field Archaeologist

1978-1982 United Foam Corporation; Boise, Idaho Office Administrator



SARAH ELIZABETH SCOTT

Honorable Timothy J. Hanson

Third Judicial District Court of Utah
240 East Fourth South

Salt Lake City, Utah 84111

Mr. Thomas O. Moe, Esquire

Cyr, Moe & Benner, P.C.

1230 Southwest First Avenue, Third Floor
Portland, Oregon 97204

Mr. Roger Rhodes, Esquire
District Counsel

I.R.S. District Counsel

3225 North Central, Suite 1500
Phoenix, Arizona 85012

Mr. Dennis DeBerry, Esquire
Assistant District Counsel

I.R.S. District Counsel

3225 North Central, Suite 1500
Phoenix, Arizona 85012

Mr. Roy Fischbeck, Esquire
District Counsel

I.R.S. District Counsel

Box 35027, FOB

400 West Bay Street
Jacksonville, Florida 32202

Ms. Jody Noon, Esquire
Mitchell, Lang & Smith
One Main Place Building
Portland, Oregon 97204

Mr. James K. Hayward

District Manager

Great Western Foam Products

1630 Cebrian

West Sacramento, California 95691

References

Telephone:

Telephone:

Telephone:

Telephone:

Telephone:

Telephone:

Telephone:

(801)

(503)

(602)

(602)

(904)

(503)

(916)

535-5677

224-1148

241-5352

241-5352

791-2788

221-1011

372-3142



NAME: Secofl, Sana . _ DATE: q/%/‘l?
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TITLE: Committee Administrator 4 YES LIMITED NO
Knowledges, Skills, and Abilities:

1. Ability to work well w1th people from varying backgrounds. ‘ P
ét—_gbillty téwwrlte clearly and conc15ely 5

3. Ablilty to communlcatéﬂéfally with peoplé»from varyiﬁéggggkgrounds.

4. Ability to understand issues and present them orally and in writing. =
- Abllxty to remain neut;;iahﬁéa_fecord1ﬁ§}éon51d;};5§ input from -
interested parties. e

6. Ablllty to attend ;iir;ommittee meetings. =3
;T_*héiilty to UQEEEZtSHa";hE"f&ﬁétib&ﬁliiﬁih“chﬁé}“Qtructure. g
8. Knowleagg*bf State and County “laws pertalnlng to stucture and

authority of governing bodies. >
-§tv~kh5Wledge of Couhfy brotocol -,
10. Knowledgé“af‘}ésearch téchﬁques B -
.11—-kﬁa@i§a§é_bfmprocedures in meetlng ‘with the media. 3
Iét—gkiiiwin ope;;Eihaﬁgbmputer/wozaﬁﬁiaaéssor.

TOTAL 3 ﬂ
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NAME: CE:>CKN/£b\h\ f~j2£l£)&)< . DATE: (:\*j | - O]

TITLE: Committee Administrator YES LIMITED NO

Knowledges, Skills, and Abilities:

1. Ablllty to work well with people from varylng backgrounds.

e Abillty to wrlte clearly and con01sely. W
3. Aﬁiiity to communlcate orally w1th people from véE}Iﬁg‘E;ékgiSust. }(
4. Ability to understand issues and present them orally and in writing. \K
-1 Abillty to remain neut;aimnnen recordlng/conSLderlng input from y\
interested parties. d
6. Ability to at;end aIim;ommlttee meetings. _ SN,
§T_FABIilty to understand~and~function within codnty aéructure. i 7@
ET"RRowiéEQE"bf State andnéddnty laws pertalnlng to stucture and BEAST B e
authority of governing bodies. 74
9, Knowledga~dfhbounty protocol N
10. | Kndwledgégdfiiésearch technlques. . ol
11. KnS;Iadaaadf—nrocedures in meetlng with the ‘media. ) : 74
Iﬁﬁ*ékill in operafinawdomputer/wo;d—brdcessor

.19
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NAME : ;W%Q/C/ »eiCtCTZZ’ | DATE: ?/7/ § /7

TITLE: Committee Administrator YES LIMITED NO

Knowledges, Skills, and Abilities:

1. Ability to work well w1th people from varying backgrounds. 5

ij—_;billtyﬂoomurlte clearly and conc1selyn~m*wm o s

5?__Aoiii£§wto‘oommunlcafe orally w1th people from varyihg’EéEngSuﬁas. Ly

4. Ability to understand issues and present them orally and“an writlng :;”

5. Ability to remain neutral when : recordlng/con51der1ng input from e

interested parties. -

6. Abillty ) dbtend aiiweommlttee meetings. -2

JT__Ab111E§"§E~GEES§§£;ha_éhé function“uzgnin‘eountyustructure. 3

ET_—knowledge of State and County laws pertalnlng to stucture and e A ;wﬁ*v

authority of governing bodies. 3

e Knowledge of County protocol. 3

‘10. Knowledge‘of‘}esearch technlques. o g

11. Knowledge ofmofooedures in meetlng with the media. 3

I&T*SRill in opefaélndﬂoomputer/word processor. ?}
",

ﬁ \\ WU L)Wkﬁ




% September 20, 1989

Multnomah County Charter Review Committee
c/o Multnomah County Courthouse
1021 SW 4th Avenue, Room 134

Portland, OR 97204

Michele L. Waldock
1511 SW Park, Apt. 1202
Portland, OR 97201

Dear Ms. Waldock:

Thank vyou for vyour interest in the position of Committee
Administrator for the Multnomah County Charter Review Committee.

The competition was exceptionally keen. Although you were not
selected for the position we appreciate the time you gave to us in
submitting your resume.

We wish you success in your future endeavors.
Sincerely,

Personnel Committee
Multnomah County Charter Review Committee
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1511 S.W. Park Apt. 1202
Portland, Oregon 97201
August 28, 1989

Multnomah County Courthouse
1021 S.W. 4th, Room 134
Portland, Oregon 97204

Dear Sir or Madam:

In response to your advertisement in The Oregonian, (8/27/89), I enclose
my resume and would appreciate your considering me for the position of
Administrator for the Multnomah County Charter Review Committee.

Yours sincerely,

Vpetu U le b)atole A
1./ '

Michele Lee Waldock

|32



Academia 1957-62
1963-68
Law 1968-71
1971-80

Theater/TV 1981

1982
Academia 1984
revisited

1985

1987

1989

General Information:

Michele Lee Waldock
1511 SW Park, Apt.1202
Portland, OR 97201
(503) 224-3405

Portsmouth Southern Grammar School, England.
O Level G.C.E. passes in English Language, Literature, History, Geography,
Latin, Music.

The College of Law, Guildford, England.
Admitted Solicitor of the Supreme Court of Judicature.

Associate: Freeboroughs, London.
Civil and criminal law.

Lawyer attached to the company secretariat of Imperial Chemical Industries,
London, and its subsidiaries.

Corporate and business law, including general legal advice to board members
and senior management, processing of legal matters including third party
claims, negotiating and preparing legal agreements, scrutinizing and advising
on new and impending legislation.

Librarian, British Theatre Association, London.

Assistant Business Manager, Programme Acquisitions, BBC Television.
Acquiring programs at all stages of production from independent producers
for showing primarily in the UK.

University of Texas at Austin.
B.A. Communications program with emphasis on video production.

Arizona State University.
Continuation of above.
(Jan-May 1987, student studio trainee, KAET TV, Tempe, AZ.)

University of Portland.
(Jan-May 1989, internship with Oregon Film Partners.)

Graduated B.A. Communications, mazima cum laude.
Outstanding Senior in Communications award.

Born: Portsmouth, England, 27 May 1946
Married: 10 Jan 1981
U.S. Permanent Residency granted Feb 1989

Interests:

Theater, film/video, music (classical, particularly opera).
Stage actor/director for >20 years.

References available on request.



NAME: () aldock ’mﬁ .‘< ko S _ DATE: ‘i//c/q L
o

TITLE: Committee Administrator | YES LIMITED NO
Knowledges, Skills, and Abilities:

1. Ability to work well w1th people from varying backgrounds. 7 B
ét—_;ollltymfowdrlte clearly and c0n01ééi;i-—~»---~~ =3
3. Aolllty to communlcaée—ofally w1th people from ve;;;no~E;E&o;ounds s |
4. Ability to understand issues and present them orally andwln writing. 3
- Ablllty to remain neutral when : recordlng/considerlng input from 3
interested partles.

6. Abillty to attend ali”;;mnziéée meetings. , 5
;t__hblllf; to unde;eéandxand function‘;Ignlnwooontyﬁetructure. 3
ET—-Rnowledge of State ‘and County laws pertalning to stucture and S
authority of governing bodies. 3
9, Knowledge of County protocol >
—iﬁ_.knowledge of research teennidues. o 3
11. Kno;iedée—of—ofocedures in meetlng ‘with the ‘media. =
I&ﬂnskill in opefeélnducomputer/word processor O




NAME : L77 {/ ehetle) | 7d4 é@/ﬁ/ DATE: i//j/ f;/

TITLE: Committee Administrator YES LIMITED NO

Knowledges, Skills, and Abilities:

[ Ablllty to work well with people from varylng backgrounds. 5

2 Ablllty t&wwrlte clearly-énd ConClSEIY 3

3. Aﬁiiiiy to communlcafggéfally with people from véf}iﬁé‘gégﬁggaunds. A

4. Ability to understand issues and present them orally and in writing. 5

5. Abillty to remain neutral when . recordin6758n51der1ng 1nput from 3 15,}

interested parties. 5

6. Ability to attend aii#;;hmittee meetings. 5

i Ablllty to understand~;ﬁanfhnctidgvazghiauggagéyugEructure. 3

éi—-ﬁadwledge of State and C County laws pertalnlng to stucture and N Y R

authority of governing bodies. 3

-5:“_knowledge of Couniy-piatocol. \j?

'10. | Knowledge of research techniques. S Y

1 Kné@léﬁéé—afwﬁfétedures in meetlng w1th the medla. :;’ '

IE‘—Skiliuln opé;;££Hau55mputéi/wo;a*bfbéessor v(j
» 8

[4/

7/ /;f/q
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TITLE: Committee Administrator

YES

LIMITED

NO

Knowledges, Skills, and Abilities:

&es Ablllty to work well w1th people from varylng backgrounds.

A

R e ————— ——————

2. Ablllty to wrlte clearly and concxsely.

3. Ablllty to communlcate orally w1th people from véiylhg backgrounds.

4. Ability to understand issues and present them orally and in writing.

e e

De Abillty to remain neutral when recordlng/considering input from
1nterested partles.

o

6. Ablllty to attend all commlttee meetings. KX

;?awﬁblllty to understand~and functibamaiiﬁi;nébdﬁt;"étructure X

ET_—Knowledge of State and County laws pertalnlng to stucture and “‘““~_-"Mifi ‘‘‘‘‘‘‘‘ L

authority of governing bodies. 2&

.§:-Rnowledge 0f>bounty protocol. X

'10. Knowledge of research techniques. S e %

-ii—nRHSQiédéé—Bf_ﬁfocedures in meetlng with the media. 7< i

Izawékill in opergéiaa~abmputer/w6;d processor %(
/?il .
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August 30, 1989

Multnomah County Courthouse
1021 SW Fourth Avenue

Room 134

Portland, OR 97204

RE: The Administrative Position to the Multnomah County
Charter Review Committee

This letter is in response to your advertisement in the the Oregonian regarding
the above mentioned position.

My background offers a diversity of experience in office administration
responsibilities for a rapid growth High Tech company, and with a large
corporation in personnel administration. My experience as a legal assistant
would hopefuly meet your needs for the legal training and research skills you
require. Other responsibilities have included market research, records
management and budget control. I am a capable coordinator and excel where
organization is demanded. I possess exceptional communication skills, both
verbal and written and respond positively where there is a variety of
responsibilities.

In addition to the qualifications set forth in the enclosed resume, I have
gained a reputation for taking initiative, being a self starter who is
thorough and efficient, with the ability to work independently. I am a
mature professional who believes in the integrity of my work and the
confidentiality of my position. The qualities that I possess, together with
my capacity for professional growth, would enable me to make a significant
contribution to you.

I welcome the opportunity for a personal meeting at your convenience to
discuss the position. Thank you for your consideration. I look forward to
hearing from you.

Sincerely,

e/

a5

Sandra Ross Behrens
196 Oswego Summit
Lake Oswego, OR 97035
636-0018

Encil.,



SANDRA ROSS BEHRENS

196 Oswego Summit Lake Oswego, Oregon 97035
(503) 636-0018

OBJECTIVE

Seeking to utilize skills and abilities in

MANAGEMENT / OFFICE ADMINISTRATION

QUALIFICATIONS

Offer several years of experience in Office administration, Sales,
Executive Support, and Legal Assistance. Skills include:

Human Resource Management . Training and Supervision
Public Relations . Market Research Analysis
Sales . Office Organization
Writing/Editing . Computer/Office Skills

Known for excellent time management skills and decision making

ability. Work well with the public and with customer/clients.

Particular strengths lie in organizational ability and communi-
cation skills.

EXPERIENCE HIGHLIGHTS

BENEFITS COUNSELOR

Employee Communications & Insurance Services, Inc., Western States
My work involves benefits counseling to the employees of large
institutions and corporations, primarily in the Northwest,
explaining their complex benefits plans and advising the most
appropriate avenue for employees and family members. 1988-Present

PERSONNEL ASSISTANT

Providence Medical Center, Portland, Oregon

Coordinated employment process by screening requisitions,
posting jobs and advertising positions. Interviewed applicants,
verified licenses and registrations, reference checking.
Liaison with Department heads and management. Administered
orientations. Supervised staff. 1987

LEGAL ASSISTANT

Vick & Gutzler, Portland, Oregon

Assisted in all aspects of litigation from initial client
interviews through verdict or settlement. Documented evidence,
prepared legal documents, summarized depositions, monitored

discovery, and assisted at trial. 1986-1987




SANDRA ROSS BEHRENS

Page Two

OFFICE MANAGER / PERSONNEL COORDINATOR

Archinetiesy ‘Inc. ., Portland, Qregen

Implemented administrative procedures for this computer
software development company. Interviewed, hired and trained
support staff, and administered benefits plan. Designed and
managed record keeping procedures, budget preparation and
control, purchasing, market research strategies, and customer
service procedures. Company went out of business. 1984-1986

ADDITIONAL EXPERIENCE

Prior experience includes positions as ADVERTISING COORDINATOR
for Simpson Timber Company, Seattle; TOPYWRITER for Ogilvy-Mather
Advertising, New York; and INTERNATIONAL RESERVATIONS MANAGER,
Hertz Corporation, Boston.

EDUCATION

Bachelor of Arts in English, Mary Washington College of the
University of Virginia

Continuing education has included:
Personnel Administration Studies at Portland State University

Business studies at Portland Community College and Portland State
University

Word Processing at Key Computer Concepts, Inc., Portland, Oregon

AFFILIATIONS

Oregon Legal Assistants Association
National Legal Assistants Association
National Association of Female Executives

Public Relations & Membership for Oregon Chapter of
National Association of Female Executive

REFERENCES

References and additional information supplied upon request.

Available immediately.



August 30, 1989

Mul tnomah County Courthouse
1021 SW 4th, Room 134
Portland, Oregon 97204

To whom it may concern:

Enclosed is my vita in application for the position of
Administrator to the Multnomah County Charter Review Committee.

I am looking for an interim position such as this to gain
valuable experience for permanent administrative work. You will

find my experience and training extremely relevant. I have a
year of law school, and have just completed a Ph. D. in education
policy and management. I am skilled in research, governance,

development and drafting of rules and regulations, organization
theory, organization development interventions (including
communications, problem-solving, meeting skills, and working with
conflict) and policy analysis.

I look forward to hearing from you soon regarding the status of
my application.

Sincerely,

Fielding Cooley, Ph.D.

WJJ Lliph v

W
e - g
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VITA
NAME OF AUTHOR: Fielding Edwards Cooley
PLACE OF BIRTH: Sherman, Texas
DATE OF BIRTH: July 3, 1943

GRADUATE AND UNDERGRADUATE SCHOOLS ATTENDED:

University of Oregon
University of Tennessee
Mississippi College

DEGREES AWARDED:

Doctor of Philosophy, 1988, University of Oregon
Master of Science, 1984, University of Oregon
Bachelor of Science, 1967, University of Tennessee

AREAS OF SPECIAL INTEREST:

Work group social psychology, organization culture, and
organization development consulting.

PROFESSIONAL EXPERIENCE:

Assistant Professor (administrative appointment) Assistant
to the Dean for College Development, College of Education,
University of Oregon, Eugene 1988-89

Develop evaluation plans for the college's programs,
write proposals for funds, write program development
reports, and continue the alumni development activities
I began while working for the Dean as Alumni
Development Assistant.

Alumni Development Assistant (GTF), College of Education,
University of Oregon, Eugene 1987-88

Research, plan, and develop an active dues paying
alumni membership society for the College of Education.
Provide coordination and policies and procedures
development to the Dean concerning the College's alumni
relations with the College of Education Alumni Society
Advisory Board, the U of O Foundation, the U of O
Alumni Association, and university development
officers. Coordinate publicity for alumni and College




activities with the editorial staff of The Leader,
(College of Education newsletter).

Researcher in Organization Development (GTF), College of
Education, University of Oregon, Eugene 1986-87

Coordinate the Division of Education Policy and
Management's and the University Council of Education
Administration's (UCEA) Center for Organizational
Development in Schools activities. Assist in the
development of the Center's goals, activities, and
evaluation criteria. Wrote the Center's evaluation
report to UCEA. 1Initiated, developed, and provided
resources to a cadre of graduate student OD
consultants. Researched and wrote an annotated
bibliography of scholarly books, monographs, articles,
and research papers in organizational development in
schools.

Rancher and Building Contractor, Douglas county, Oregon,
1981-83

Own and operate a 300 acre sheep and timber ranch. Bid
commercial and residential ceramic tile jobs. Analyze
contractor and architect plans and specifications.
Coordinate contracts with owners, contractors,
architects, and tile suppliers and setters.

Executive Director, Douglas County Child Care Council,
Roseburg, Oregon, 1976-81

Manage a non-profit community services corporation
including operations, budget development, funds
coordination, and development of policies and
administrative rules in conjunction with a board of
directors and state and federal agencies. Develop a
management information system to coordinate the
Council's education and support services grants with
our brokerage of provision of care funds for five day
care centers and 200 para-professional home care
providers. The system provided monthly, quarterly, and
year-end audit reports to our board of directors and to
county, state, and federal agencies. Supervise a staff
of seven professionals including hiring, firing, salary
scale and benefit package development, job
descriptions, and in-service training.




Education Program Director, San Francisco Ecology Center,
San Francisco, Ca., 1971-73

Develop and produce citizen education programs on a
variety of topics related to the environment of the
city including--Air and water pollution, high-rise,
freeway, rapid transit, and waterfront development,
urban planning, parks, and natural areas preservation.
Spoke before neighborhood organizations, local
government bodies, schools, and hosted a weekly radio
show.

Teacher, secondary Science and History, Roseburg School
District, Roseburg, Or., 1973-74; Wolf Creek Job Corps,
Glide Or., 1974; Pinellas County Schools, Clearwater, Fla.,
1968-70

AWARDS AND HONORS:
Phi Delta Kappa, University of Oregon, 1988

Graduate Teaching Fellowship, Division of Educational Policy
and Management, University of Oregon, 1985-87

Received "high pass" on the comprehensive examination for
Ph. D. candidacy, 1986

Appointed to the University of Oregon, College of Education
Alumni Advisory Board, 1985

Chosen by the Oregon Child Care Councils as spokesperson
before the Oregon Joint House and Senate Human Resources
Committee, 1980

Appointed by the Douglas County Commissioners to the board
of the Sub-area Health Systems Advisory Council, 1980

Appointed Chairperson of the 1979 Oregon Legislature's
Fiscal Committee Task Force on Child Care




PUBLICATIONS:

"Evolution of School Board Culture," (forthcoming) Journal
of Thought, Northern Illinois University, Leadership &
Policy Studies, DeKalb, Illinois, Summer, 1990, Volume 24,
No. 2.

"UCEA Program Center on Organizational Development in
Schools," UCEA Review, The University Council for Education
Administration, Tempe, Arizona. Co-author Richard A.
Schmuck. Spring, 1987.

Bibliography on Organization Development in Schools:
selected and annotated, (Extracted and updated from the

Bibliography on Organizational Change In Schools: selected,
annotated and indexed, Philip J. Runkel and Pamela Harris.)
Division of Educational Policy and Management, College of
Education, University of Oregon, Eugene, Oregon. 155 pages,
1986.

'Technofear' Busting," The Clearing House, Heldref
publications, 4000 Albemarle Street, N.W. Washington, D.C.,
page 310, March, 1986.

Handbook of Family Services in Douglas County, Department of

Human Resources, State of Oregon, Salem, Oregon, 1978.




REFERENCES:

Robert D. Gilberts, Dean, College of Education, University of
Oregon, 101 Education, 686-3405.

Richard A. Schmuck, Associate Dean, Division of Educational
Policy and Management, College of Education, University of
Oregon, 125B Education, 686-5171.

Chris E. Voelz, Athletic Director, Intercollegiate Athletics,
University of Minnesota, Bierman Hall, 516 15th Ave., S.E.,
Minneapolis, MN 55455, (612) 624-8000.

Gary Ferrington, Coordinator, Instructional Technology Services,
University of Oregon, Center for Advanced Technology in
Education, 1787 Agate Street, 686-3460.

Senator John Kitzhaber, M.D., Oregon State Senate, Salem, Oregon
97310, 440-3343.

James K. Phillips, past Chairman of the Board of Directors,
Douglas County Community Child Care Council, 1651 S.E. Hamilton,
Roseburg, Oregon 97470, 673-6533.

Kathleen C. Mason, former Coordinator and member of the Board of
Directors, San Francisco Ecology Center, 1110 Filbert Street, San
Francisco, California 415/776-9021.




COMMITTEE ADMINISTRATOR
Position Description

PRINCIPAL DUTIES AND RESPONSIBILITIES:

The Committee Administrator will provide support for the Multnomah
County Charter Review Committee. In conjunction with the Committee
Chair, s/he will develop the work plan and time lines to insure that all
legal deadlines are met.

Based on legal training the incumbent will conduct research on a variety
of issues concerning county govermment. S/he will prepare written
reports as they are identified by the members of the Committee. In
addition, the minutes of meetings and summaries of testimony received
will be prepared for the public record in an impartial manner.

Incumbent will be responsible for scheduling public hearings and
arranging for invited testimony. As the full time Committee
representative, s/he will interface with the media and the general
public.

Additionally, s/he will be responsible for the day to day administrative
duties to include maintaining Committee budget records, attending all
committee meetings, and supervising clerical staff.

Word processing/computer skills are required.



TITLE: Committee Administrator

Knowledges, Skills, and Abilities:

1. Ability to work well with people from varying backgrounds.

2. Ability to write clearly and concisely.

3. Ability to communicate orally with people from varying backgrounds.
4. PAbility to understand issues and present them orally and in writing.

5. Ability to remain neutral when recording/considering input from
interested parties.

6. Ability to attend all committee meetings.
7. Ability to understand and function within county structure.

8. Knowledge of State and County laws pertaining to stucture and
authority of governing bodies.

9. Knowledge of County protocol.
10. Knowledge of research techniques.
11. Knowledge of procedures in meeting with the media.

12. Skill in operating computer/word processor.



ADVERTISEMENT PLACED IN THE OREGONIAN ON August 26-27, 1989
ADMINISTRATOR: Up to 11 month Staff assignment to Multnomah County
Charter Review Committee. Legal training and administrative experience
required. Excellent communicatiuon and research skills. Up to
$25,000. Send Resume, postmarked by 9/1/89, to Multnomah County
Courthouse, 1021 SW 4th Avenue, Room 134, Portland, OR 97204.

The cost of the ad is $92.50.

All applications must be postmagrked by 9/1/89. None will be accepted
if after that date.

The Personnel Committee will review all applications received on 9/7/89
to identify the top candidates.

Interviews will be conducted on 9/12/89.

Recommendation to the Charter Review Committee on 9/13/89.



APPLICATIONS RECEIVED FOR POSITION OF ADMINISTRATOR, CHARTER REVIEW

COMMITTEE.

Gwen Abjullah
Blaine Ackley
Sandra Behrens
Marilyn Betzold
Hannah Branson
Albert Burrow
Melanie Clark
Fielding Cooley
Lisa Cahn

Susan Des Camp
James Fiscus
Helen Franco
Joan Holman

Kim Inhoff

M. Frances Mathis
Robin Olsen
Melanie Robinson
John Rupp

Lisa Salo

MPA

MA

BA English

n/a

BA English

n/a

AA Adm. Justice
Ph D, Philosophy
BA Languages

BA Social Work
MA

BA Pol. Sci.
n/a

MPA

n/a

M.M.

BA Pol. Sci.
MPA

M Ed

Paul Beasley
Margaret Genne
Robert Newton
William Rapp

G. Connie Runia
Sarah Scott
Michael Taylor
Michele Waldock

U of 0 Law School
Lewis & Clark Law
Western States Univ.
Lewis & Clark Law
Willamette Law
Lewis & Clark Law

U of 0 Law School
England (Law)



APPLICATIONS EVALUATED, RATED, AND INTERVIEWED

Michael Taylor 166
William Rapp 157
G. Connie Runia 153
Paul Beasley 149
Robert Newton 147
Margaret Genne 146

APPLICANTS NOT INTERVIEWED

Michelle Waldock 135
Sarah Scott 129




NAME: DATE:

TITLE: Committee Administrator YES

Knowledges, Skills, and Abilities:

1. Ability to work well with people from varying backgrounds.

Ability to write clearly and concisely.

Ablllty to communicate orally with people from varylng backgrounds:

4. Abllity to understand lssues and present them orally and in wrltlng

2
=

B Ability to remain neutral when recording/considering 1nput from
interested parties. ‘

6. Ability to attend all committee meetings.
7. Ability to understand and function within county structure.

8. Knowledge of State and'County laws pertaining to stucture and
authority of governing bodies.

9. Knowledge of County protocol.
10. Knowledge of research technioues. ;

SR . 2
11. Knowledge of procedures in meeting with the media.

12. Skill in operating computer/word processor.

TOTAL

LIMITED

NO
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INTERVIEW QUESTIONS FOR POSITION OF COMMITTEE ADMINISTRATOR, MULTNOMAH
COUNTY CHARTER REVIEW COMMITTEE

1. Please describe any administrative experience you may have.
2. Have you had any experience in working with the news media?
3. What are your computer skills, if any?

4. Please describe any experience you have gained in working with
political issues?

5. Do you have any experience in working with Multnomah County or
within a county structure?

6. Wnhat is your knowledge of State and County laws pertaining to the
stucture and authority of governing bodies?

7. Will you be available to attend all of the evening committee
meetings?

8. Why do you feel you are the right person for this job?



Multnomah County Charter Review Committee
% Multnomah County Courthouse

1021 SW 4th Avenue, Room 134

Portland, OR 97204

Dear

Thank you for your interest in the position of Committee Administrator
with the Multnomah County Charter Review Committee.

We were unable to consider your application as it was received past the
September 1, 1989 deadline. However, we do appreciate the time you
spent in preparing your resume.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee,
Multnomah County Charter Review Committee



Multnomah County Charter Review Committee
% Multnomah County Courthouse

1021 SW 4th Avenue, Room 134

Portland, OR 97204

Dear i

This is to confirm your selection for the position of Committee
Administration for the Multnomah County Charter Review Committee. You
are officially on our rolls as of September 18, 1989.

We are pleased that you have accepted our offer of employment and are
looking forward to a mutually beneficial working relationship.

Sincerely,

Personnel Committee
Multnomah County Charter Review Committee



Multnomah County Charter Review Committee
% Multnomah County Courthouse

1021 SW 4th Avenue, Room 134

Portland, OR 97204

Dear

Thank you for your interest in the postion of Committee Administrator
with the Multnomah County Charter Review Committee.

It was a pleasure meeting with you and exchanging information about our
Administrator position. The competition was exceptionally keen. Though
you have not been selected for the position we appreciate the time you
took to submit your resume and come in for the interview.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee,
Multnomah County Charter Review Committee



S ——

Multnomah County Charter Review Committee
%Multnomah County Court House

1021 SW 4th Avenue, Room 134

Portland, OR 97204

Dear

Thank you for your interest in the position of Committee Administration
with the Multnomah County Charter Review Committee.

The competition for this position was exceptionally keen. Although you
were not selected for the position we apprecitate the time you gave to
us in submitting your resume.

We wish you success in your future endeavors.

Sincerely,

Personnel Committee,
Multnomah County Charter Review Committee



March 23, 1990

1O Bill Rapp, Administrator
) Charter Review Committee

FROM: Donna Tucker
Please accept my resignation, effective Friday,
April 6, 1990.

Sincerely,

Obrure Juchee




